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HISTORY OF THE MORGANTOWN BEAUTY COLLEGE

Founded in 1946 as the Morgantown Beauty School, the original facility was located on
Stewart Street in Morgantown, West Virginia. Basic courses, such as manicuring,
croquignole permanent wave, combination spiral and croquignole permanent wave,
haircutting, et cetera, were taught. Helen Nixon, Lillian Anderson, T.D. Nixon, J. Bruno,

H. Cain and S. Rosenthal were thefounders.

Homer P. and Velmagene Martin purchased the College in 1952. The College is now
located at 276 Walnut Street in Morgantown, West Virginia. Due to the death of
Velmagene Martin in 1990, and Homer P. Martin in 1999, Michael S. Sodomick is
presertly holding the position of President.

During the past several years, many important changes occurred. A new Nail Technology
Program specializing in acrylic nails was added. In addition, we offer an Esthetics Program
featuring the ultimate in skincare and massage techniques. A Massage Therapy Program
was added in 2002. These programs are opening doors of opportunity for students
interested in the evergrowing field of personal services. The College has been remodeled
and furnished with state-of-the-art equipment. The College was approved to offer
Financial Aid and was accredited by NACCAS.

MISSION STATEMENT

The mission of Morgantown Beauty College, Inc., is to nurture a strong sense of
professional selfdiscipline in our students as they acquire basitheoretical knowledge and
reliable practical skills in cosmetology and related fields.

Our students are trained to help their clients realize the value and benefits of living a
more beautiful and healthful life. A sincere empathy with fellow human beings and a
natural creative artistry are professional foundation essentials. As students learn, they will
discover and develop their own talents and artistic creations. They will also be instructed
in fundamental business skills, which will enable them to scyit their unique professional
profile in the fast-growing beauty industry.

On the Meaning of Education

OEducation does not mean teaching people w
them to behave as they do not behave. It is not teaching the youth the shapes of letters

and the tricks of numbers and leaving them to turn their arithmetic to roguery and their
literature to lust. It means, on the contrary, training them into the perfect exercise and

kingly continence of their bodies and souls. Itis a @inful, continual and difficult work to

be done by kindness, by watching, by warning, by precept, and by praise, but above all-

--by example. 0

- - - John Ruskin



LOCATION AND COLLEGE FACILITIES

The Morgantown Beauty College is located on 276 Walnut Street in downtown

Morgantown, West Virginia, 26505. Telephone (304)292 -8 4 7 5 . The Coll egeds
consists of three floors. The main floor is dedicated to the clinic where customer service

takes place. The remainder of the first floor contains a reception area, two massage clinic

rooms, two esthetics rooms, a theory room, administrative admissions office, three

hundred theory and practical area, teachers lounge and esthetics theory and practical area.

The lower level consists of lunch area,restrooms and locker room area. The top floor

houses the Massage Therapy Program theory classroom and clinic.

NAME AND ADDRESS OF ACCREDITING INSTITUTION

National Accrediting Commission of Career Arts & Sciences (NACCAS)
4401 Ford Avenue, Suite 1300

Alexandria, VA 22302

Phone: (703) 600-7600

ADDRESS OF STATE LICENSING AGENCY

State of West Virginia Board of Barbers and Cosmetologists
1201 Dunbar Avenue

Dunbar, WV 25064

Phone: 304-558-2924

West Virginia Higher Education Policy Commission
1018 Kanawha Boul®ard, East, Suite 700
Charleston, WV 25301

Phone: 304-558-0265

State of West Virginia Massage Therapy Licensure Board
179 Summers Street, Suite 711

Charleston, W V 25301

Phone: 304-487-1400 and Toll Free in WV: 1-800-871-7265

ADDRESS OF FINANCIAL AID PBGRAM
U S Department of Education

Federal Student Aid Information Center
PO Box 84

Washington, DC 20044-0084

Phone: (800) 4 FED AID (800-433-3243)
TDD: (800) 730 -8913

E-mail: studentaid@ed.gov



mailto:studentaid@ed.gov

Certain federal financial aid programs are available for students of the College. The
College has a financial aid advisor whose office is located on the fourth floor. The
financial aid advisor can provide you with application forms and information pertinent to
your application for financial aid.

Morgantown Beauty College, Inc., participates in the following tuition assistance
programs:
1 WIA - Contact the local job service in your area. Morgantown Job
Service- contact Earl Suite at 304285-3120.
1 Veterans Administration & Contact Gl Bill at 1-800-827-1000
f West Virginia Rehabilitation Servicesd Contact the local Division of

Rehabilitation Services in your area. Morgantown DRS- contact Don West
at 304-285-3155.
T Alternati ve Financing Avail abl e: Cont a

Admission Office.

GENERAL INFORMATION

| f you need housing or daycare services, pl
community resources.

If you need to obtain a copy of y our high school diploma, please contact your high
school and request a duplicate copy or a certified transcript showing the date of
graduation. To obtain a copy of your GED, please write or call WV Department of
Education Building 6, Room B-230 Capitol Complex Charleston, WV, 25305, (304) 558 -
6315. To get information about GED testing sites and classes, please contact the Adult
Learning Center at 304-291-9226.

To obtain a copy of your birth certificate, please contact the courthouse in the county in
which you were born. Vital Check may also provide you with a copy for a fee. Call 1-
800-255-2414 or www.vitalchek.com .

To become a registered voter, please ask our Admissions Office for information.
To register for Selective Service, forms may be picked up at the post office, any
government agency, or online at www.wvsos.com .
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STUDENT ORIENTATION

At the beginning of each new term, an orientation program will be provided. The

purpose of this orientation is to ensure that all new students are familiarized with the

Coll egeds policies, procedures, facility Il ayou
information. Although orientation is a required part of the program, it does not count

toward the total program hou rs required for graduation. Orientation can be scheduled

up to one month before class is scheduled to convene.

COLLEGE CALENDAR
Cosmetology Classes Start in January, March, May, July, September and November on/
or around the first Tuesday of the month.

Massage Therapy Classes begin in January, April, July, and October for day classes.

Esthetics, Nail Technology, Barber Crossover, and Student Instructor Programs are open
enroll ment year oO6round.

The following dates will be designated as College holicays if the holiday falls upon a
regularly scheduled school day:

New Years Day

Memorial Day

Independence Day

Labor Day

Thanksgiving Day

Christmas Eve

Christmas Day

At the Coll egeds discretion, other days may be

College is in session Tues through Saturday from 8:30 a.m. to 4:30 p.m. for
Cosmetology, Nail Technology, Esthetics, Barber Crossover, and Massage Therapy Classes.

Student attendance on these days and during these hours may vary slightly according to
the individual student contract. When severe weather conditions exist, students should
call the College and listen to the message at Ext. 24 or listen to local radio stations for any
notice of cancellation or delay of classes.



ADMISSIONS REQUIREMENTS

EntranceintotheCollege r equires a high school dipl oma
not currently participate in the Ability to Benefit Test. Applicants must meet all required
procedures listed under the Colleges Admissions Procedures.

Applicants must complete and sign theEnrollment Agreement and the Student Enrollment

form. Each applicant must submit the enroliment fee when applicable and complete any

other forms that the College may deem necessary. Applicants may apply for admission

any time prior to 30 days from the sta rting date of the term for which the student desires
admission. All students are admitted to the College subject to an eight (8) week

evaluation period. During this time, each
who do not meet the necessary requirements to complete the program may be given the
option to cancel their enroll ment with a t

policy guidelines.

PRIOR TO ENROLLING, YOU ARE REQUIRED TO SUBMIT THE FOLLOWING:

A. A certified copy of your birth certificate. You must be at least seventeen (17) years
of age when you begin classes.

B. A copy of your high school diploma or GED.
C. A character reference attesting to your good moral character and habits.

D. Mantoux method tuberculin skin test performed wit hin past 6 months and proof
of having a tetanus toxoid vaccination within the last 10 years.

E. One (1) wallet-size picture showing your full face, of which will be sent to The
State Board of Barbers & Cosmetologists(For all programs except Massage
Therapy.)

F. Completion of Application for Admission and Student Enrollment Form.

G.A $25. 00 money order or cashierds check
WV State Board of Barbers and Cosmetologists. This covers the fee for your
student permit. (For all programs except Massage Therapy.)

H. A copy of your Social Security card.

. A copy of your driverds | icense.

J. A copy of your Income Tax Return and/or W -2 Form if required.

K. $150.00 enrollment fee made payable to Morgantown Beauty College, Inc.,
where applicable. This is not deducted from tuition fee.
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L. If previously attended another school or college, you must provide a financial aid
transcript.

M. If previously attended another school of Cosmetology or Massage, you must
provide an academic transcript.

The College reserves the right to cancel class or limit enrollment prior to the start date due
to minimum or maximum class enrollment, or for any other reason.

PROGRAMS OF STUDY
Morgantown Beauty College provides programs in:

Cosmetology: 2,000-hour accredited program focusing on haircutting, hair styling, facials,
manicuring and pedicuring. Program lasts 54 weeks.

Esthetics: 600Ghour accredited program focusing on all aspects of skin care; facials, make
up application, skin treatments. Program lasts 20 weeks.

Massage Therapy: 60Ghour accredited program specializing in techniques and theory of
performing massage. Program lasts 26 weeks.

Nail Technology: 400 -hour accredited program focusing on manicuring and pedicuring
and nail disorders. Program lasts 11 eeks.

Barber Crossover: 500hour accredited program focusing on training the barber to obtain
a Cosmetology license. Program lasts 14 weeks.

Technical Education Program: 456hour accredited program allowing high school students
to immerse in Cosmetology. Program lasts 36 weeks.
Programs of study and hours required are set forth in Appendix |.

FINANCIAL AID INFORMATION

The Free Application for Federal Student Aid (FAFSA) form is used to apply for all Federal
aid. The Federal Pell Grant is free money aailable to qualifying students that does not
have to be repaid. This form is required of all students wanting to apply for loans and
WIA funding. Students applying for loans are required to complete entrance counseling
before any funds are disbursed, his is completed the same time that you complete you

master promissory note for student loans at www.studentloamsmdot the end of their
enrollment they are required to complete exit counseling which can becompleted on line
at: https://www.nslds.ed.gov .



http://www.studentloans.gov/
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Subsidized Loans are available to students who qualify. This loan has to be repaid by the
student . Repayment starts six molmerntat af't
Morgantown Beauty College, Inc. Interest on this loan is paid by the Federal
Government while the student is enrolled, at least, half time. This loan has to be repaid
even if the student doesndt complete their

Unsubsidized loans are available to students who qualify. This loan has to be repaid by

the student. Repayment starts six months
Morgantown Beauty College, Inc. The interest on this loan has to be paid while the
studentis enr ol | ed. This | oan has to be repaid

course of study.

Parent Plus Loans are available. Thisis aloan thatis repaid by the parent(s) of the student
attending Morgantown Beauty College, Inc., and the loan starts repayment after the
second disbursement of funds to Morgantown Beauty College, Inc. This loanis subject to
repayment even if the student doesndt comp

WIA-Workforce Investment Act is federal funds applied for through the West Virginia Job
Service. If the student is qualified to receive WIA funds, they do not have to repay the
funds.

Veterans Administration benefits are available for any Veteran that qualifies. For more
information, visit the website at http://www.qibill.va.gov/ _or call 1-888-GIBILL-1 (1888-
442-4551) or ask the financial aid officer.

Division of Rehabilitation funds may be available to persons who qualify with a
documented disability. Contact your local Division of Rehab Services for more
information.

VERIFICATION POLICY

Your application for Federal Student Financial Aid has been selected by the U.S.
Department of Education or Morgantown Beauty College for review in a process called
Verification. Verification is a systematic means of comparing various financial and
informational documents with the information you provided on the Free Application for
Federal Student Aid (FAFSA). The following information is an outline of the policies and
procedures that govern the Verification process, your responsibilities, and the appropriate
deadline dates for the Federal Student Aid Programs. If you have any questions, feel free
to contact the Morgantown Beauty College financial aid office.

Our Verification Policy: According to federal guidelines, it is the policy of Morgantown

Beauty College to withhold the awarding of Federal Student Financial Aid until the

Verification process is considered complete. This policy ensures that the information

provided by the Federal Processor to our office and your aid eligibility determination is
9


http://www.gibill.va.gov/

correct before any funds are awarded to you.
Verification Completion: The Verification process will be considered complete once the
following has been accomplished:

1) Fully complete and sibmit to the Financial Aid Officer the Verification Form along with
copies of your (and your spouse if married) Federal Tax Return and the Federal Tax
Return for your parents (if parent data was required on your FAFSA) for the tax years
used on the FAFSA. Povide copies of W-2 or Tax SchedulesONLY if requested.

2) Submit copies of any other documents as requested by the Financial Aid Officer.

3) The Financial Aid Officer will compare the Federal Processor results with the
documents requested.

4) If Verification reveals that data provided by the Federal Processor is accurate, you will
receive an award letter from the Morgantown Beauty College financial aid office.

5) If Verification reveals that data provided by the Federal Processor is incorrect,
Mor gantown Beauty College will electronically correct your data with the Federal
Processor. As a result, you will receive notification of the corrections either by mail or e
mail from the Federal Processor. After we receive the corrected information, you will be
processed for an award letter.

Corrections to Previously Determined Aid Eligibility: | f your aid records
originally selected for Verification, then we would have no reason to delay disbursement

of aid to you. However, if you request that som e data element on your aid record be

changed or corrected after aid has been disbursed to you, then it is possible that the U.S.

Department of Education could select your record for Verification. If that occurs, then

you will be asked to provide various f inancial and informational documents to verify the

accuracy of your aid record. You will be required to provide the necessary Verification

documents according to the following deadlines:

Federal Pell Grant: If you have already received Pell Grant fundsrior to being selected

for Verification, you must provide requested documents by August 31 of the aid year in

which you are receiving assistance, or no later than your last date of attendance for the
academic year, whichever is earlier. Subsequent disbsements of Pell Grant funds will be
withheld until Verifications is completed.

Perkins Loan, Stafford Loan, Supplemental Educational Opportunity Grant (SEOG) and
Work -Study: The requested Verification documents must be received at the Financial Aid
Office within 60 days of the first notification that documents are needed. Subsequent
disbursements of Perkins Loan, Stafford Loan and SEOG funds will be withheld. You will
also be asked to suspend Federal Worstudy employment pending the completion of
Verification, if applicable.

10
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If Verification reveals that your aid eligibility has changed, it may be necessary to repay
aid already disbursed to you. Failure to repay aid funds for which you have been
determined ineligible will make you ineligible for further Federal Student Aid (whether
grants, loans or work-study) at any institution until the aid is repaid in full. Your account
will also be referred to the U.S. Department of Education to record your ineligibility for
further Federal Student Aid.

The Consequences of Failing to Complete Verification:

1) Under the Pell Grant Program, you forfeit the Pell Grant for the
award year.

2) Stafford Loan eligibility can be certified, but Morgantown Beauty
College will not disburse funds until Verification is completed.

In all cases, Morgantown Beauty College will take the necessary
steps to secure repayment of aid funds already disbursed to you for
which you have been determined to be ineligible. Overpayment of
any awards will result in a notification to the Departmen t of
Education within 45 days.

Summary: The selection of an aid application for Verification is a
means to ensure that aid awards are based upon the most accurate
information possible. Some applications are selected purely on a
random basis, while others may be selected due to inconsistent
information. Whatever the reason may be, your cooperation is greatly
appreciated and the sooner the requested information is provided, the
sooner your aid record will be considered complete and Morgantown
Beauty Collegewill be able to fully disburse aid to you.

GRADE LEVEL ADVANCEMENT POLICY

Morgantown Beauty College defines the full-time enroliment status for each of its
programs of study. The school may advance an undergraduate's grade level once the
student completes the number of clock hours specified by the school as the amount
necessary for the student to advance in academic standing within the student's
program of study. (For example, from freshman to sophomore.)

All students who enter Morgantown Beauty Col lege, Inc., are at Grade Level 1 unless they
have transfer hours greater than 901. This student then enters at Grade Level 2. Esthetics,
Massage Therapy, Nail Technology, Barber Crossover, \\d ech students are Grade Level 1
throughout their enroliment at Morgantown Beauty College, Inc. Cosmetology students
complete two (2) academic years while enrolled for the complete 2,000 -hour program.
They advance grade levels using the following chart showing hours needed and the grade

11



level earned and the eligibleloan amounts to all students who qualify.

HOURS EARNED| GRADE ELIGIBLE LOAN AMOUNTS NOTES
LEVEL
0 8 900 hours 1 Sub Loan Maximum  $3,500.00
Un-sub Loan Maximum $2,000.00
0 8 900 hours 1 Un-sub Loan Maximum $6,000.00 | For Independent student
ONLY or parents denied
PLUS loan.
900 hours plus 2 Sub Loan Maximum  $4,500.00
Un-sub Loan Maximum $2,000.00
900 hours plus 2 Un-sub Loan Maximum $6,000.00 | For Independent student
ONLY or parents denied
PLUS loan.

NOTIFICATION OF AWARD

After the Financial Aid Officer has completed your financial aid package, a financial aid
Award Letter will be sent to you explaining the types and amounts of financial aid being
offered.

What is an Award Letter?

The Award Letter will reflect all federal, state and College aid being offered to you,
including scholarships, grants, loans and Federal WoHStudy.

Other aid, such as tuition waivers, assistantships, fellowships or scholarships from
organizations outside the College will be listed once the Financial Aid Offce is notified
about the award.

The Award Letter also explains the procedures that you need to follow in order to accept
or reduce any of the awards being offered. Pay close attention to all information, as it
provides additional instructions and information about awards in your financial aid
package.

NOTE: A student may receive more than one Award Letter for a particular academic year
because of changes in the types or amounts of aid previously offered.

Award letters are mailed directly to students at their current home address. It is your
responsibility to keep our office informed of any address changes.

Award notices must be returned to the Financial Aid Officer within 10 days of receipt.
Failure to return the award letter within 10 days may result in the cancellation of your
financial aid award.

12



ACCEPTING, REVISING, OR REJECTING YOUR AWARD

If you are accepting the award as is, you should sign all sections of the award letter and
return it to the Financial Aid Officer. If you wish to accept partia | awards or decline the
package, complete the appropriate blanks on side two of your award letter, sign and
return the letter to the Financial Aid Office. The second copy of the letter should be kept
for your records. If you have received scholarships, stiends or other aid/awards that are
not listed on the award letter, you should list the aid on the award letter or a separate
sheet of paper and return it to us. Your award letter requires you to inform us of money
or aid you receive butis not listed on yo ur award notification. If you receive money from
other sources at any time during the year, we may have to reduce your awards at that
time.

ESTIMATED AWARDS / REVISED AWARDS

Your award letter tells you the status of your applications. If your awards are not
finalized, "ESTIMATED AWARDSWiIll appear on your award letter. This means that
your application for financial aid at Morgantown Beauty College is incomplete or being
reviewed. Until this review of your application is complete, institutional charges such as
tuition, fees and room and board will be deferred. Also, sometimes awards will change
because of thisreview or Verification .

DISBURSEMENT OF FUNDS

Your statement will show an anticipated credit for a federal student loan if
you have applied for one prior to the last six weeks and if you qualify
according to federal regulations. If the credit does not appear, it is because
we have not yet been informed that your loan was approved. If a fed eral
subsidized or unsubsidized Stafford Student Loan was suggested in your
award letter, the loan should already be automatically approved if you
signed a Master Promissory Note (MPN) within the last 10 years.

If you have not yet submitted your MPN or | oan application, do so
immediately by completing the Form at: http://www.studentloans.gov/

The initial process can take up to six weeks and credit cannot be extended
until your MPN is received and your loan is approved. All student loan
funds are sent directly to the Financial Aid Officer by electronic funds
transfer (EFT). When we receive your EFT, we will automatically credit
your account if you meet the eligibility requirements. If you wish to cancel
a loan or loan disbursement received by EFT, you must inform us. You can
also do so by completing a "Request to Return Loan Funds letter and
mailing it to the Financial Aid Officer. If we receive the cancellation request

13
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later than the first day of the payment period or within 14 days after the
date we sent you or your parent notice explaining your right to cancel, we
must return the loan proceeds to the holder of the loan, cancel the loan, or
both. Students who have received lender approval on a private loan may
take credit for such a loan if a credit is not already included on your
statement by completing the payment worksheet and returning it with your
payment. If you wish to cancel or reduce an approved loan before we
receive the funds, you must contact your lender directly.

Federal Parent Loans for Undergraduate Students (PLUS) are-payable to
the College and the parent. If the funds are disbursed as a check, the check
will be forwarded to your p arent for signature. Upon return of the
endorsed PLUS loan, the check will be credited to your account.Please
note that the College does not extend credit for the Parent PLUS loan
until your lender officially approves it.

Loan funds will be used to pay all institutional charges, including prior
minor term balances with written authorization from the student as long as
payment of prior term balances allows for the current term charges to be
paid.

Please respond to notification letters quickly. Any temporary credits extended to a
student against an anticipated loan will expire within 30 days of the term. If you
have applied this credit against your charges on your Statement of Account and
your check is not received and endorsed within 30 days, or funds to bereceived
by electronic transfer are not received and applied to your account within three
business days of receipt, you will be charged interest at a rate of 12 percent per
year. Students who do not complete registration on a timely basis are at risk of
having their loan funds returned to their lending institution and will have to start
the loan process all over again. You may check on the status of your student
loan(s) by calling the Financial Aid Officer at (304) 292-8475, Ext. 11.

RETURN OF TITLE IV ENDS:

The Higher Education Amendments of 1998 established the Return Of Title IV aid
provisions. Morgantown Beauty College will implement the Return Of Title IV Funds
effective July 01, 2006. A Return Of Title IV Funds calculation must be performed for
Title IV students who completely withdraw from a payment period.

Official withdrawal occurs when the student notifies in writing to be withdrawn from all
classes. Unofficial withdrawals occur when the student ceases attending and receives
grades of "W" in all of their classes. The withdrawal date for the student who did not
officially withdraw is the midpoint of the payment period or later if documented by
Morgantown Beauty College. The student may owe Morgantown Beauty College or the

14



Department of Education. Upon written request from the student, the Financial Aid
Officer will provide examples of how the return of Title IV funds works.

An explanation in brief for Return Of Title IV Funds is as follows:

1.

Determine the percentage of the payment period of enroliment the student
completed. If the student completed more than 60 percent of the period,
the student earned 100 percent of the aid for the period. If the student
completed 60 percent or less of the period, the percentage of the perioc
completed isthe percentage of aid earned. For clockhour programs, the
percentage of the period that the student completed is calculated using th
hours earned by the student in the payment period divided by the number
of hours in the payment period.

Determine the amount of the earned aid by multiplying the total awarded
Title IV aid for which the student qualified by the percentage of time
enrolled.

Subtract earned aid from aid that was disbursed. If the aid alread
disbursed is greater than the earné aid, the difference must be returned. Ii
the aid already disbursed is less than the earned aid, the student mi
receive a postwithdrawal disbursement for the difference. Notification of
a post-withdrawal disbursement will be sent in writing to the stude nt (or
parent for a PLUS loan) and a response accepting the funds must
received by Morgantown Beauty College within 14 days. Postwithdrawal
disbursements may be credited to outstanding tuition and fees withou
permission, be credited to other outstanding current year institutional
charges which the student or parent previously authorized, be credited tc
other current year institutional charges or be credited for minor prior year
charges. A second or subsequent loan disbursement cannot be made &
post-withdrawal disbursement.

15



4. Determine the responsibility for returning unearned aid. Morgantown
Beauty Coll egebds share of wunearn
of unearned aid or an amount equal to the institutional charges
multiplied by th e percentage of aid unearned. The student's
responsibility is equal to the total amount of unearned aid minus the
school's responsibility. There are two special rules for the student's
responsibility. If the student's portion of unearned aid is a loan, no
further action is required other than notification to the holder of the
loan of the student's withdrawal date. The terms and conditions of the
loan take care of the repayment. If the student's portion of unearned
aid is a federal grant, the student reurns no more than 50 percent of
the amount received for the payment period. A student who owes an
overpayment will retain eligibility for Title IV program funds for 45
days from the earlier of the date the institution sends a notification to
the student of the overpayment, or the date the institution was required
to notify the student of the overpayment.

During the 45 days, the student may take action that can continue
eligibility for Title IV funds. The student may repay the overpayment in
full to the institution, the student may sign a repayment agreement with
the institution, or the student may sign a repayment agreement with the
Department of Education. If a student does not take one of these three
actions during the 45-day period, the student becomes ineligible for
Title IV funds. Morgantown Beauty College notifies the National
Student Loan Data System (NSLDS) of the overpayment. Academic
transcripts will be withheld and the student not allowed to register at
Morgantown Beauty College until the o verpayment is paid.

5. Morgantown Beauty College must return the unearned aid for which
the school is responsible back to the Title IV programs in the order
specified by law. The order for the Return Of Title IV Funds by the
school is: (1) Unsubsidizé Federal Stafford Loan, (2) Subsidized Federa
Stafford Loan, (3) Federal Direct Unsubsidized Stafford Loan, (4)
Federal Direct Subsidized Stafford Loan, (5) Federal Perkins Loan, (6)
Federal Plus Loans, (7) Direct Plus Loans, (8) Federal Pell Grant, (9)
Federal SEOG, and (10) any other Title IV program.

TUITION OPTIONS
Tuition options are available for some programs. The tuition options are set forth in

Appendix | of this handbook for which tuition options exist. Students receiving Financial
Aid must first meet all tuition obligations before receiving excess funds.

TUITION REFUND POLICYThe following policy is followed uniformly by Morgantown
16



Beauty College, Inc.

1. Any monies due to the student will be refunded within 45 days of official
cancellation or withdrawal. Note that official cancellation or withdrawal wiill
occur on the earlier of the dates that:

(1)  An applicant is not accepted by Morgantown Beauty College ,Inc., this
applicant will be entitled to a refund of all monies paid.

(2) A student (or in the case of a student under legal age, his/her parent or
guardian) cancels his/her contract and demands his/her money back in
writing within three business days of signing of the enroliment agreement
or contract. In this case, all monies collectedby Morgantown Beauty
College, Inc., shall be refunded. This policy applies regardless of whether
or not the student has actually started training.

(3)  Astudent, who cancels his/her contract within three business days, but prior
to entering classes. In this case he/she shall be entitled to a refund of all
monies paid to Morgantown Beauty College, Inc., less an enrollment or
enroliment fee of $150.00 where applicable.

(4) A student must notify Morgantown Beauty College, Inc., of his/her
withdrawal in writing.

5) A student on an approved leave of absence must notify
Morgantown Beauty College, Inc., in writing that he or she will not be
returning. The documented date of return is used as the
termination date for students who do not return from a leave of
absence.

(6) A studentis expelled by Morgantown Beauty College, Inc.

(7)  The withdrawal date will be determined by the postmark on written
notification of with drawal, or by the notification that is delivered in
person to Morgantown Beauty College, Inc.

(8) Formal termination will occur within 14 days of a determination by
Morgantown Beauty College, Inc., that the student has withdrawn
without notifying Morgantown Beauty College, Inc.

9 In t he event a cour se I s cancel e
enrollment and before instruction in the course has begun,
Morgantown Beauty College, Inc. will refund all monies collected.

10) In the event Morgantown Beauty College, Inc., permanently closes,
Morgantown Beauty College, Inc., will stop enrollment of new
students and do a teach out of all remaining students, pursuant to West
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Virginia State Board of Barbers and Cosmetologists Rules and
Regulations.

11)  Morgantown  Beauty College, Inc., charges a  $50.00
nonrefundable application fee.

2. Unofficial withdrawals : Morgantown Beauty College, Inc., will refund any monies
due to a student within 45 days of a determination that the student has withdrawn
without official notification. Unofficial withdrawals must be monitored and
determined by Morgantown Beauty College, Inc., which regularly monitors
attendance, at a minimum of every two weeks, or every 14 days.

3. Arefund will be made to any student who withdraws, drops out, is expelled, or
ot herwise fails to complete the prlasgram on o
for the period of enroliment for which he or she was charged. The refund will be
the larger of the amounts provided under:
(1) Applicable State Law; and

2) The specific refund standards establishe
recognized accediting agency NACCAS. Only if those standards have
been approved by the Department of Education);

(3) A Return of Title IV Funds, as calculated according to the policy's
formula, applies to students who withdraw before completing 60 % of
the clock hours for the period of enrollment. The term Return of Title
IV Funds means the amount of tuition equal to the ratio of clock hours
remaining to be completed divided by the total number of clock hours
in the enrollment period.

4. If a student terminates his or her enrollment after the beginning of classes a
$150.00 withdrawal/termination fee will be charged. Tuition refunds by the
College will be calculated as follows:

Percentage of Attendance Time Amount of Tuition Retained
to Total Time of Program by Morgantown Beauty College, Inc.

0.01% to 4.9% 20%

5% to 9.9% 30%
10% to 14.9% 40%
15% to 24.9% 45%
25% t0 49.9% 70%
50% and over 100%

5. ATTENDANCE TIME:Attendance time is the time elapsed between the starting dag
of the program for which the student enrolls and the date upon which the student last
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attended classes. Refund calculations are based on tuition. Books and materials are
nonrefundable. Tuition refunds will be based on the total clock hours of the progr am set
forth on the front page of this Agreement. Please note: Cosmetology Program consists of
two (2) academic years one; one (1) year consisting of 900 clock hours taking six (6)
calendar months to complete and two (2) consisting of 1,100 clock hours t&ing seven (7)
calendar months to complete.

6. REFUND CALCULATIONS:Refunds by Morgantown Beauty College, Inc., are
calculated on tuition. Books and materials are nonrefundable. Tuition refunds will be
based on the clock hours set forth on the front page of the Enrollment Agreement. Please
note: Cosmetology Program consists of two (2) academic years. Students are solely
responsible for any collection/legal costs for any monies due Morgantown Beauty
College.

7. NACCAS The Commission will not intervene on behalf of individuals in cases of
disciplinary action or dismissal or act as a Court of Appeals in such matters as admission,
graduation, fees, and similar points of issue unless the context suggests unethical or
unprofessional actions which seriouslyimpair or disrupt the educational services of a
candidate or an accredited institution.

CONTRACT CHANGES

When a student needs a change in their contract, the following must be done:

a. Submit a request in writing to the Director of Education.

b. Requestmust be approved before new schedule begins.

C. Contract change fee of two hundred-fifty dollars ($250.00). A fee must be
submitted each time a change is made.

d. Sign an amendment to your contract.

ACCEPTANCE OF CREDITS FOR TRANSFERRED HOURS

All transfer students must first notify the Cosmetology School/College previously attended
and request to have their transcript mailed directly to Morgantown Beauty College, Inc.
This transcript must contain the following:

Breakdown of each subject completed.

Grades earned in each subject. (Must be "C" or better.)

Hours completed in each subject.

School seal.

Completed Financial Aid Transcript.

arpONE

All transfer of Cosmetology credits requires State Board approval. A placement exam will
be administered to all transferring students to determine placement within the program of
study at Morgantown Beauty College.

A $150.00 enrollment fee is due upon enrollment. Tuition is based on the remainder of
hours needed to complete the program. All financial obligations must be met before the
student may take the State Board Examination.
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TRANSFER OF CREDITS

Should an applicant desire to transfer credits or hours earned from the Morgantown
Beauty College to another institution, it is recommended that the applicant determine
transferability of credits and hours before enrolling. The State Board of Barbers
determines whether or not hours or credits can be transferred to the state where the
student wants to transfer. The College charges a fiftydollar ($250.00) fee for a copy of
each transcript. Contact the State Board of Barbers and Cosmetologists for the state you
are transferring hours earned from Morgantown Beauty College, Inc. for approval of all
hours earned.

TRANSFER STUDENT APPLICATION TO THE STATE BOARD

Any student transferring into a program of study at Morgantown Beauty College must
apply to the State Board of Barbers and Cosmetologists in West Virginia to transfer any
other state licensure for licensing recognition in the State of West Virginia. Cordct the
West Virginia Board of Barbers and Cosmetologists, 1716 Pennsylvania Avenue, Suite 7,
Charleston, WV 25302. Phone: 304-558-2924.

SATISFACTORY PROGRESS POLICY

The Satisfactory Policy Standard set forth by Morgantown Beauty College, Inc., is as
follows and is in compliance with recommended standards of NACCAS, U.S. Department
of Education, Title IV Funds, and the West Virginia Board of Barbers and Cosmetologists.
The Satisfactory Progress Policy of Morgantown Beauty College, Inc., include the
following elements:

1. The maximum time frame for course completion is the clock hours required for
each program offered, but shall not exceed 150% of the program length. See chart
below:

Name of Course Course Length Maximum Time Frame

Cosmetology 2,000 hour s 3,000 hours
Esthetics 600 hours 900 hours
Massage Therapy 600 hours 900 hours
Barber Crossover 500 hours 750 hours
Technical Education 450 hours 675 hours
Manicuring 400 hours 600 hours
Student Instructor 250 hours 375 hours

2. The length of each program. Course length is defined as the amount of time
required for completing the course without absences.
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3.A |l eave of absence will Il ncrease the st
frame by the same number of days in the leave of absence.

4. Course incompletes, repetitions, and noncredit remedial courses do not apply to
courses offered at Morgantown Beauty College, Inc.

5. Satisfactory Attendance minimum requirements: Student is to attend classes 80% of
their contracted time. A student will be considered making Satisfactory Attendance
at 70% of their contracted time with documented excused absences, (i. e., doctor
slips, court subpoena, et cetera.)

Contracted Hours per Month Complete to Maintain 80%
150 hours 120 hours
120 hours 96 hours
118 hours 94 hours
100 hours 80 hours

6. Satisfactory Grade Minimum requirements: Student has to complete all assignments
and have a minimum of 75% grade point average.

7. If a student is on probation for attendance or grades and they take a leave of
absence, when they return they will still be on probation until the next Progress
Evaluation Report.

8. Makeeup work: When assigned work is not s
(I'ncompl ete) wildl be gi ven.adepbihtiawragef f e c
that is required to be making satisfactory progress.

9. Academic Progress is assessed on both Theory and Practical Work, which
Has been completed with a 75% grade point average.

10. 94% - 100%:A (Excellent)
87% -93%: B (Good)
80% - 86%: C (Average)
75% - 79%: D (Satisfactory)
Below 75%: F (Failing)

11. The student will be notified in writing that he/she is receiving a warning within
the first fifteen days of the month preceding the satisfactory progress evaluation a
student did not make Satisfactory Progress. The student has until the next
satisfactory progress evaluation to bring up his/her attendance/or grade point
average to minimum requirements.

After 2 unsatisfactory Progress Evaluations of unsuccessful completion of minimm
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12.

13. Students that are meeting requirements for academics and attendance at
evaluation are considered to be making satisfactory progress until the next
evaluation.

requirements, a student will no longer receive financial aid until it is deemed the

student is making satisfactory progress.

When it is deemed a student is making satisfactory progress, all Title IV
Funding will be released for disbursement.

14. Students that are meeting requirements for academics and attendan@ evaluation

are considered to be making satisfactory progress until the next evaluation.

16. Any individual student may appeal any grade given in an individual
subject. If the student is under age 18, the parents or guardian ma
accompany the student at the instructords
grade is as follows:

1. A student may appeal a grade within seven (7) days of receipt of an

individual subject grade. If
(7) days, the decision is no

an appeal is not submitted within seven
t reversible.

2. The first appeal shall be upon verbal notice to the instructor by the
student. The instructor shall review the grade with the student,
documenting the review with the student, setting forth aspects
considered in the resulting grade given to the student for the

individual subject.

a. If the grade dispute is not settled between the student
and instructor, then the student may appeal the

i nstru

(1)

(2)
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Student must, within ten (10) days of
review with the instructor, submit a
written request to the Director of
Education to review the grade. The
student must give the date of review of
the grade with the instructor, the
i nstructords name,
which the grade was receiwed.

This procedure must be documented by
the Director of Education and returned
to the instructor as an advisement of
the outcome of the review by the
Director of Education. The Director of
Education reviews the comments made
by the instructor in the conference with
the student. This review is only a paper
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review and must include all of the

factors considered by the instructor in
assigning the individual student grade,
as well as consideration given to the
explanation provided to the student in

the first appeal review.

3. After the hearing, the decision of the Director of Education
will be conveyed to the student within three (3) days. This
decision is final.

4. Make-up work: When assigned work is not submitted on  time, a
grade of o016 (Il ncomplete) wildl b e
extenuating circumstances prevented the student from timely
completion of the assignment. If assigned work is then submitted
within one (1) week of the due date, a grade on the work wi |l be
issued. Incomplete work not submitted within one (1) week
will result in a failing grade on that assignment.

17. If a student is not making satisfactory progress for three (3) consecutive
evaluations, they will be withdrawn from Morgantown Beaut y College, Inc.
The student will be subject to a withdrawal fee of $150.00.

18. Morgantown Beauty College, Inc., completes counseling/satisfactor§Progress
Evaluation Reports starting at 450 Hours, 900 Hours, 1450 Hours and 2000 Hours for
Cosmetology, Esthetics and Massage Therapy at 200 Hours, 400 Hours, and 600
Hours. Nail Technology at 200 Hours and 400 Hours.

19.A student that has been terminated from Morgantown Beauty
College, Inc., will need to complete an exit interview, finalize all paper-
work and pay a $150.00 withdrawal fee, plus any amount owed by the
student to Morgantown Beauty College, Inc., at the time of withdrawal. the
student may re-enroll by paying a $150.00 enroliment fee and re-applying to the State
of West Virginia Board of Barbers and Cosmetologists.

20. The above standards are applicable to all categories of students (i.e. fulime, part-
time, Cosmetology, Manicuring, Esthetics, and Massage Therapygt cetera.)

GRADING SYSTEM

Student Progress is monitored on a continuous basis. The College instructor for each class

adheres to strict standards and criteria for grading each student. The standards and

criteria are objective in that systematic studentevaluations are utilized in determining

what knowledge and skills are necessary for students to obtain from the class with

consideration given to the requirements necessary for licensure in the students program of
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study.

Student s®& pr ogroed sy meand df ordb @d/amarittentexamination
covering each topic of study. The following scale of evaluation will be used:

94% - 100%: A (Excellent)

87% -93%: B (Good)

80% -86%: C (Average)
75% -79%: D (Satisfactory)
Below 75%: F (Failing)*

(Incomplete)**
*Students will be given extra help in bringing this average up to a passing grade.
**Students will have one (1) week to get assignment completed.
NOTE: Any student scoring below a 75% on any given test must retake the test before
completing the class.

The instructor on the clinic floor will evaluate students' progress in all practical
assignments. Evaluation of the quality of work performed, the technique used and the
end result allow the instructor to assign a grade based on the practical assigment grading
system. Students are required to work on and complete worksheets. Daily evaluation of

practical assignments ensures that a student not making satisfactory progress can receive

counseling and additional attention from an instructor to overcom e any difficulty. The
student may be advised to choose another profession if improvement does not follow
with these additional efforts. Massage Therapy students may only retake a test one (1)
time only.

POLICY ON GRADE PROGRESS REPORTING

The Director of Education will evaluate students on the same schedule used for
Counseling [/ Satisfactory Progress, wil!/
evaluation is given to students with a minimum of 75% average in theory work and in
practical/clinical work as required by the individual student's contracted time.

Students who meet minimum requirements at evaluation will be considered to be making
satisfactory progress until the next scheduled evaluation. For a satisfactory report, a
student must meet both attendance and academic requirements that are required each
evaluation period.

Students who do not meet minimum requirements will be given a warning for one (1)

evaluation period with the opportunity to meet the requirements for the next evaluati on

period. Please note: Students who receive a warning will lose privilege(s) at the discretion

of Morgantown Beauty College staff that will include, but not be limited to, loss of

breaks. If a student is still not making satisfactory progress after the arning period has

been completed, the student will no longer receive financial aid until it is deemed the
24
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student is making satisfactory progress. If the student is still not making satisfactory
progress at the end of this probation period, the student will automatically be terminated

from the program. An appeal hearing will take place within seven (7) days of receipt of

the written appeal. The student, parents and/or guardian must attend this hearing if the
student is less than 18 years of age. Thestednt 6 s i nstructor and/
Education will also participate.

ATTENDANCE RULES AND REGULATIONS

1. Tardiness: Students are expected to be in class according to their Enroliment
Agreement Provisions. Daytime students are to arrive at the Collegeno later than
8:20a.m. Poor road conditions and bad weather will be taken into consideration
for tardiness. If you are going to be late for any scheduled class, the student
should notify Morgantown Beauty College, Inc. at 304 -292-8475, Ext. 24. If a
dudent is more than ten (10) minutes late, they can be sent home immediately. As
a courtesy to fellow students, staff, and customers please be on time for all classes.

2. Massage students are allowed one hour for lunch. All other programs receive one
half-hour lunch break. All students are required to swipe out for lunch and on
their return swipe in. Tardiness from lunch is considered unexcused time and is
subject to make-up charges. If a student fails to return from lunch within 90 or 60
minutes respedtvely, then the student will not be permitted to return to school
that day unless an acceptable excuse can be presented.

3. Absences: Students are expected to attend each scheduled class. The minimum
acceptable level of attendance is, at least, eightypercent (80%) of their contracted time.
A student will be considered making satisfactory attendance at 70% of their contracted
time with document excused absences, (i.e., doctor's slips, court subpoena, et cetera.). The
College and the State Board monitor monthly attendance. A student whose absences
exceed twenty percent (20%) is subject to dismissal from the College. For the purposes of
determining the level of attendance, only the days contracted are counted. Unexcused
time includes, but is not limited to, extended lunch and phone.
Valid reasons for absences: A court appearance, medical excuse for the student, or a death
in the immediate family. Immediate family means father, mother, child, sibling,
grandparents, or spouse. When a student is aware inadvance that an absence is
necessary, he or she must inform the Director of Education. If a student has not made
prior arrangements, then the student must call in the morning of the absence and speak
directly to the Director of Education by 8:20 a.m. or leave a message at 298475, Ext.
24. Please note: Failure to contact the school may result in noracceptance of
documentation for an otherwise excused absence. Documentation of excused absences
wi || be filed in the st udementaim ispequiredaitnia nt r
seven (7) days from the studentodos date of
in additional tuition charges. Students who miss scheduled Saturdays will lose breaks for
25



one (1) week. Students who have unexcused alesces the day before or the day after a
holiday will be suspended for three (3) days. Unexcused tuition charge is Twenty dollars
($20.00) per hour missed for Cosmetology, Nail Technician, Barber Crossover, Massage
Therapy and Esthetics. Unexcused time mat be paid monthly, in addition to any regular
tuition payments. Unexcused time will be deducted from your student advance each
month. If a cosmetology student completes each academic year as scheduled they will be
refunded any unexcused charges for thatacademic year, Nail Technician, Barber
Crossover, Massage Therapy and Esthetic students must complete by their contracted
graduation date, any make-up fees submitted to the College will be refunded to the
student, or applied to any outstanding fees owed to Morgantown Beauty College, or
returned to your Student Loan within (45) forty -five days.

If severe medical emergency necessitates a lengthy absence, a leave of absence is within
government regulations. A leave of absence may be obtained by filing a writen request
with the Director of Education. The College will review the request and decide if the
leave is necessary. Financial aid regulations have set forth a maximum time frame for a
leave of absence. No leave can be granted beyond the maximum timeframe. While a
student is on leave, all financial aid monies are frozen or, in some cases, must be canceled
until student returns to school. Failure to return to school after a leave of absence will
result inimmediate withdraws. If the absence extendseyond the permitted time frame,

the student may be liable for additional tuition costs for hours past the contract date or
dismissal from the College program.

If a student accumulates fourteen (14) days of consecutive absences and a leave of absence
was not acquired, the student will be immediately dismissed from Morgantown Beauty
College. Morgantown Beauty College will assess a fiftycent ($1.00) per day storage fee

for Student Kits and personal belongings. Any personal possessions or equipment left
behind by the student will be disposed of, as the College finds necessary.

ACCEPTABLE CONDUCT STANDARDS

The rules and regulations listed below form the basis for standards of conduct in the
world of professional personal services. Students of the Morgatown Beauty College are
expected to abide by these rules at all times and to conduct themselves in a professional
and ethical manner. When a student has violated any standard contained in this section,
the student will receive a written acknowledgment of the violation. (Student will be
written up).

1. General Student Conduct Policy
a. No eating or drinking is permitted outside designated areas. Students are
expected to remove personal items and debris from College premises,
including classrooms, clinic ad lounge areas.

b. Smoking is prohibited on the College premises.

26



Only emergency telephone messages are given to students. Students should
not be contacted during school hours for personal matters. If phone use is
necessary during school hours, then stueht must first sign out and then sign
back in. NO CELL PHONES.

Students are expected to follow programs of study as designed by the
instructors. During school hours, it is the student's responsibility to be
involved in the study of Cosmetology, Nail Te chnology, Esthetics or
Massage Therapy by working on customers or manikins or assignment
sheets, but not on home assignments.

Students should use the College facilities quietly while classes are in session.

Students shall comply with the College's Complnce Statement as it
pertains to prohibition of sexual harassment and any discriminatory acts
directed against other students, staff, faculty and/or clients.

Students shall provide all services to any client desiring to engage in or have
any service peformed. Refusal to perform any service will result in
immediate suspension and possible withdrawal from the College. _NO
REFUSING CLIENTS.

Students shall carry &€lear Bag Only at Morgantown Beauty College, Inc.
No purses are allowed or back packs.

Chewing gum is prohibited on the College premises.

The College Handbook and Catalog is available on line as a downloadable
file at MorgantownBeautyCollege.com. Paper copies will be available for
review in the classrooms, front office and financial aid office. A Paper copy
may be requested at a cost of $25.00 each copy.

2. Personal Appearance Policy

a.

Students are expected to pay attention to personal appearance at all times.
Daily bath or shower, use of deodorant and mouthwash are essential, as
areregular hours of rest, exercise and recreation. Students should be careful
that strong foods, beverages or cigarettes do not cause disagreeable breath
odors that might offend clients. Students are to come to school with hair
and makeup done ready to start the day. No doing hair and makeup at

your station in the morning.

All clothing worn on school premises must be in good taste. Students must
furnish their own uniforms Cosmetology, Nail Technology, Barber
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Crossover, Esthetics and Massage Therapyd\andals, Nojeansandno F
shirts. All undergarments should be white or flesh tone. Keep jewelry to a
minimum. Long hair must be pinned up in a style that keeps the hair off the
shoulders and allows the student freedom of movement. I.D. badges must
be worn at all times, as they are considered a part of the uniform. All
students are to stay in uniform until 4:20. If they need to change early to
accommodate a work schedule, they must first provide the College with a
written excuse from their employer.

Uniform for Student Cosmetology, Nail Technology, and Barber Crossover

*All Black Scrubs.

*No aprons unless giving a chemical service. (Optional)

*Black Leather Shoes.

*Black smock in clinic classroom is optional.

*Winter: long -sleeve white or black crew neck shirt under black scrub top as

an option.

*Summer: Scrub top with Cdbgisdécdded n Kaki ,

each spring.

Uniform for Student Estheticians

* Solid white scrub top and bottom

*White lab jacket & (Optional)

*All White Leather Shoes.

*Winter: Solid white long sleeve crew neck or turtleneck to be worn under
scrub.

*Summer White Scr ub Thsgs decidet eatthspring Capr i 6 s

*Nails must be short and well groomed at all times. No artificial nails.

*Make -up must be neat and professional

*Hair must be pulled back while working on clients.

*Minimal jewelry, no dangling earrings or necklaces.

*All arm and hand jewelry must be removed when working on

clients.

Uniform for Massage Therapy Students

*All Navy Blue Scrubs.
*Black Leather Shoes.
*Winter: Solid White Long Sleeve Crew or Turtle Neck Shirt Under Scrub
Top.
*Summer : Navy Bl ue Cdhgisdéckledeachspring. Scr ub To|
*Nails must be short and well groomed at all times. No artificial nails.
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f. Additionally, students are not permitted to engage in or have body piercing
performed in any area of the body that will or may be visible to others.
Students coming into the College who have already had body piercing
performed cannot wear ornamental jewelry in any pierced location.
Students who have had ear lobes pierced and whose earrings are
reasonable so as not to be a potential distraction, sterile concern or
unreasonable in the discretion of the colleges faculty and st will be
permitted to wear minimum earrings.

g. Students are not permitted to engage in body tattooing in any area
of the body that may be visible to others. Students who enroll in the
College and have already had body tattooing performed must
have had the tattooing

where it is not readily visible or apparent to others. Any student enrolling
in the College who has already had body tattooing performed and such
tattooing is visible to the Colleges faculty and staff will be subject to the
Colleges dscretion on the individual student and will not be permitted to
have that area of their body exposed to others.

h. Personal beauty work at the College will be allowed only if prior
permission is given by the instructor and the receptionist clears the
time. If service is not a demonstration, then the cost will be at the
discretion of Morgantown Beauty College, Inc.

Professional Conduct Policy

a. The professional Cosmetologist and Massage Therapist cultivate a
well-modulated voice and courteous manner at all times. Talking
too much is as discourteous as failing to participate in a
conversation.
The client should be addressed by courtesy title, (i.e., Mr., Mrs., Ms.,
or Miss) and last name, and they should receive the
Cosmetologist's, Esthetian's, Nail Technician's and Massage
Therapist's full attention. In greeting the client at the front desk,
each student is required to express a proper greeting. An example
of such greeting is included in Appendix A. Gossip and discussion
of personal topics are not in good taste in a business setting either
with clients or with colleagues in the |
always be respected.If clients are addressed rudely students will be given a
written warning for bad conduct.

Personal problems are not to be discussed during class business hours. The
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administrative staff of the College will be glad to assist a student who needs to talk
about personal problems. Appointments can be easily arranged for a student for
this purpose. Appointments are arranged through the school manager.

d. Representatives of various state agencies are honored guests of the College and are
entitled to the utmost courtesy.

e. Visits by parents and/or guardians, spouses, significant otherghitddren or any visit
of a personal nature is excluded.

f. An instructor must check all work before allowing the client to leave.

4. Workstation Sanitation Policy

a. The State Board requires that each student clean his or her personal
workstation including chair, mirror, drawers and equipment, thirty dminutes, (30) prior to
leaving at the end of each day. The College also expects that the student will keep the
workstation clean and neat during training hours. No personal belongings should ke at
the station at anytime. The station will be left empty at the end of each day. Students will
gather their supplies and return them to their lockers. No food is to be left in the lockers
at any time. Each studentis responsible for keeping his/her loker neat and clean. All kits
and materials are the property of the College until you have fulfilled your financial
obligation. Nothing is to leave the building with the exception of homework assignments.

b. Prior to each and every use, including but not limited to, equipment and
instruments must be disinfected prior to being used on clients and manikins.

C. Students will regularly be assigned to clearup duty, which serves as part of their
decontamination and sanitation grade. These assigned tasks must be mpleted
promptly and efficiently and can be found on clean -up cards at the front desk.

d. Students may clock out five (5) minutes before the end of the day to avoid
congestion at the time clock. Students are not permitted to leave the building at
this time. All students must return to their station on the clinic floor until dismissed
by the floor instructor.

STUDENT DISCIPLINE POLICY

The dismissal or termination of a student may occur at the discretion of the Morgantown
Beauty College on any and/or all of the following grounds:

1. Insubordination to any and/or all of the College's administrative staff,
instructors and/or employees.
a.lnsubordination is defined as a
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rul es and regul ations oéttotomgywiho! | eg
the rules and regulations of the College; and expressed disrespect of the
College's faculty, instructors, staff and/or administrators.

2. Failure and/or refusal to comply with any and all rules and regulations of
the College.

3. Failure and/or refusal to cooperate with any and/or all instructors, and/or
administrators of the College that in

reasonably complete the program.

4. Refusal and/or failure to comply with State Board Regulations.

5. If a student incurs fourteen (14) days consecutive absences and/or his or her
attendance is below eighty percent (80%) of his or her scheduled classes.

6. If a student is written up for a third (3rd) offense for disregarding the

following: Any professional conduct requirement, any ethical conduct
requirement, any failure to abide by any of the reasons set forth herein
above. Then that student may be immediately terminated, involuntarily,
from the College program. This does not relieve student from financial
obligation for outs tanding fees, tuition, et cetera.

7. In certain cases of serious misconduct by an individual student, that student
may, upon the discretion of the College administrators, be immediately
expelled from the College program. This does not relieve student from
financial obligation for outstanding fees, tuition, et cetera.

8. All students are expected to comply with the provisions of the Acceptable Conduct
Policy contained in this Handbook. Failure and/or refusal to comply with these
provisions will result in disciplinary action and/or immediate expulsion. Tuition
refunds of any dismissal/termination, whether voluntary or involuntary, are
outlined in the College Handbook. Dismissal and/or termination do not relieve a
student of his or her obligations under the Enroliment Agreement.

PROGRAM REENROLLMENT PROCEDURES

Students who have previously attended the Morgantown Beauty College must reapply for
admission. Any student having been terminated or dismissed by the College, or having
voluntarily withdrawn, may app ly for re -enrollment. The student will be subject to the
same enrollment criteria of the College as if that student were applying for admission as a
first-time applicant into the program. If a student has been terminated or dismissed by the
College for offenses as outlined in the College Handbook, reenrollment of the student is
also dependent upon the College's discretion about the student's rehabilitation of the
grounds for termination or dismissal as the same would affect the reenrolling student
applicant to successfully complete the program of study for which the individual is
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reapplying for re-enroliment.

If the applicant was enrolled in another college during his or her absence, an academic
and financial aid transcript must be forwarded to the College. Such applicants will enroll
under the current tuition fees and will be required to submit an enrollment fee, together
with his or her application.

STUDENT COMPLAINT PROCEDURE POLICY

Effective August 1994, each accredited institution is required to &ve an internal complaint
or grievance procedure to resolve student complaints at the College. Any student with a
complaint must comply with the filing of the complaint or grievance with the College
before submitting a complaint to the National Accrediting Commission of Career Arts and
Sciences or the West Virginia Higher Education Policy Commissiony public complaint
against Morgantown Beauty College, Inc., on a social networking site is constituted as
slander and will be treated as such.

The following procedure must be complied with in filing a complaint or grievance:

1. Any student may file a complaint against the College. The complaint or grievance
must be in writing to the Director. The complaint or grievance statement must
outline the complaint a llegation including all details pertinent to the complaint or
grievance.

a. The College representative must document the
meeting between the College representative and
the student complainant in writing.

b. The complainant is provided with a copy of this
written record of the meeting between the school
representative and the complainant.

2. A designated College representative shall meet with the

complainant within ten - (10) days' receipt of the written complaint.

If the matter cannot be resolved through discussion with the

complainant, then the written complaint will be referred to a

Committee comprised of College Administrators and Instructors to

resolve the matter.

a. The Complaint Committee shall be comprised of a minimum

of three (3) indivi duals of the following categories: College
Education Director, Director, Instructor, Financial Aid
Administrator, Administrative Assistants, or a student.

3. Once the Complaint Committee has received the written complaint, the
Committee shall meet within twenty-one (21) calendar days to review the
complaint allegations.

4. If the Complaint Committee needs additional information, the additional
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information must be requested of the complainant in writing requesting the specific
information.

5. If the Complaint Committee does not need additional information at the
expiration of the twenty -one (21) calendar days, the Committee should take
measures to remedy the complaint made by the student or respond in writing with
supporting documents and/or other information to demonstrate that the
complaint allegations are not warranted or are not based on facts.

6. After the conclusion of the Complaint Committee review, the complainant
may then proceed to have their complaint or grievance reviewed by the
accrediting agency The name of the Cosmetology and related fields
accrediting agency is:

National Accrediting Commission of Career Arts & Sciences
4401 Ford Avenue, Suite 1300
Alexandria, Virginia 22302

The complainant must include a statement that he or she is pusuing the complaint

or grievance to the accrediting agency, and the complaint form will be made
avail able through the accrediting agenc
statement to the accrediting agency requesting review should also indicate thahe
complainant has exhausted his or her attempts to resolve the complaint through

the College's complaint process prior to filing of a complaint with the accrediting

agency.

7. The College maintains any and all written records of complaints filed for a
period of two (2) complete accreditation cycles.

JOB PLACEMENT ASSISTANCE

The Morgantown Beauty College, Inc., provides job search assistance for its graduates.

This service is handled on a local basis to place each graduate in a position pportionate

with his or her skill development. The graduate is still responsible for seeking job
openings, sending resumes, preparing for job interviews and, in general, does all those

things customarily done to obtain employment. Graduates can generally expect a
placement. However, the level of employment obtained and the likelihood of obtaining

empl oyment are heavily dependent upon the
the student makes for him or herself while in school. The school's placemehassistance

should not be interpreted to be a guarantee of employment for the student upon
graduation.

POLICY ON STUDENT ACCESS TO FILES
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Students and parents and/or guardian of students under legal age have the right to request
access to the individual sudent's files, review the student's educational record, ask for a
review of the student's educational record, or ask for an amendment to the records. The
student and parents and/or guardian of the student must make this request in writing, at
least, seve (7) days prior to the date requested to review the file. Records will be made
available on an appointment basis only and under the supervision of the Administrator of
the College.

POLICY ON RELEASE OF INFORMATION

Personallyidentifiable information ab out a student will not be released to a third party
without written consent of the student with the following exceptions:
1. To other college officials with legitimate educational grounds for
needing the information.

2. To officials of another college where the student has begun enroliment
procedures.

3. Toauthorized representatives of the Comptroller General of the United States,
the Secretary of Education or state or local educational authorities.

4. When the information is required to determine eligibi lity for financial aid, or to
enforce the terms and conditions of such aid.

5. To organizations conducting studies for educational agencies or institutions to
develop, validate, or administer tests, administer student aid programs or
improve instruction. No p ersonally-identifiable information will be released
except to representatives of the organization. The information provided to the
organization will be destroyed when no longer needed for the student.

6. To an accrediting agency carrying out accrediting fuistions for the College.
7. To comply with a judicial order to subpoena.
8. To meet an emergency involving the health and safety of the student.

If a student desires for the College to release information to another institution as set forth
in this section, al tuition, fees, and any related costs or indebtedness that the student
owes to Morgantown Beauty College must be paid in full. In addition, any transcripts
provided must be paid for as set forth in the transfer of credit section of this Handbook.

Anysuch di scl osure of information to a third part:’
including a listing of the parties receiving th:¢
interests for inspection of the student file.
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Personallyidentifiable infor mation, which is designated as directory information, includes
student's name, address, telephone listing, date and place of birth, major field of study,
participation in officially -recognized activities, degrees and awards received and the most
recent previous educational agency or instruction attended.

Any student, parent and/or guardian of a student under legal age has the right to file a
complaint with the U.S. Department of Education regarding the failure of an institution to
comply with the Family Ed ucational Rights and Privacy Act.

LICENSES

The West Virginia Board of Barbers and Cosmetologists and the West Virginia Higher
Education Policy Commission licenses the Morgantown Beauty College.

West Virginia Board of Barbers and Cosmetologists
1201 Dunba Avenue
Dunbar, WV 25064

West Virginia Higher Education Policy Commission
1018 Kanawha Boulevard, East, Suite 700
Charleston, West Virginia 25301

This College has available for review copies of the College's license and accreditation.
NONDISCRIMINATION POLICY

The College does not discriminate on the basis of age, race, color, creed, sex, sexual
orientation, religion, financial status, disability, country or area of origin in its admission,
instruction, graduation policies, or in employment of students in any program or activity
offered by the College.

POLICY ON PROHIBITION OF SEXUAL HARASSMENT

It is the policy of Morgantown Beauty College that all employees and students are
responsible for assuring that the College and workplace is free from sexualarassment.
Because of the College's strong disapproval of offensive or inappropriate sexual behavior
in the College, all employees and students must avoid any action or conduct which could
be viewed as sexual harassment, including:

@) Unwelcome sexualadvances;

(b) Requests for sexual acts or favors;

(c) Other verbal or physical conduct of a sexual nature.
Any employee or student who believes he or she has been subjected to sexual harassment
in the College should bring the problem to the immediate att ention of responsible officials
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of the College. Employees and students may complain to their firstline supervisor or
their secondline supervisor. If the complaint involves one or more of these persons or if
the employee or student does not feel comfortable raising this issue with either of these
individuals, the employee or student may bring the complaint directly to the school
Manager or other highly placed management official.

All complaints will be handled promptly, and the privacy of each employee and student
will be carefully protected.

If sexual harassment is found to exist, appropriate action will be taken. Those employees
and/or students who are found to have engaged in sexual harassment will be subject to
discipline up to and including dischage.

POLICY ON DISABILITIES

The College complies with all provisions of the Americans with Disabilities Act, the West
Virginia Human Rights Act, and Section 504 of the Rehabilitation Act of 1973. No
gualified person, by reason of disability, will be excluded from enrolling in a program of
instruction in the College. However, any person with a disability seeking admission
should be aware that the courses/programs require a high degree of dexterity.

CAMPUS SECURITY

The College adheres to a minimumseairity policy. The College provides a locker for
each student to secure their own possessions, and the College is not responsible for any
property or personal items of the student. The general public is not permitted on the
clinic floor or in classrooms unless service is being provided to insure the safety of
individual students. Morgantown Beauty College, Inc. has no off campus housing. All
criminal offenses are reported directly to the Instructor in charge of your area of study.
The Instructor then reports the offense to the Director who then reports the offense to
Virginia Correll the Financial Aid Officer who completes the Annual Security Report.
Morgantown Beauty College, Inc. has no campus law enforcement or security personnel.
Morgantown Beauty College, Inc. is within city limits a disturbance is reported directly to
the Morgantown City Police Department. Students are given Campus Security
Information on class orientation day and Cosmetology students are given updates at least
one time during there enroliment that last thirteen months.

FEDERAL STUDENT FINANCIAL AID PENALTIES FOR DRUG LAW

VIOLATIONS

To: All Employees and Students of Morgantown Beauty College, Inc.

It is the policy of Morgantown Beauty College, Inc. that all employees andrgtudre

prohibited from participating in the unlawful manufacture; distribution, dispensing,

possession, or use of a controlled substance or alcohol on the premises of Morgantown Beauty
College, Inc. Any employee doing so will be subject to action @gmdoincluding termination
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of employment. These employees will be subject to referral for prosecution. Any student
doing so will be subject to action up to and including permanent dismissal from school. These
students will be subject to referral for prosemo.

As a condition for continued employment, Morgantown Beauty College, Inc. may require
employees to participate satisfactorily in drug abuse assistance or rehabilitation program
approved by a Federal, State, or local health, or law enforcement, athanyappropriate

agency. As a condition for continued enrollment, Morgantown Beauty College, Inc. may
require students to participate satisfactorily in a drug abuse assistance or rehabilitation
program approved by a Federal, Statdocal health, or l& enforcement, or any other

appropriate agency.

Included in the Drug and Alcohol Prevention Program are:

1. A description of the applicable legal sanctions and penalties under Federal, State, and Local
law for the unlawful possession or distributionlb€it drugs and alcohol.

2. Federal Drug Trafficking Penalties.

3. Alist of any drug or alcohol counseling, treatment, rehabilitation -entr programs in
the area.

4. A description of the health risks associated with lllicit Drugs.
5. TheEffects of Alcohol.
6. Tips for Preventing Substance Abuse.

I have received a copy of t he Morgantown

Wor kpl ace and Institution of Higher Educati
material. | amaware that as an employee of Morgantown Beauty College, Inc or a student of
Morgant own Beauty College, Inc., | agree t ¢

Wor kpl ace and I nstitution of Higher HEdeucat:i
Inc. of any criminal drug statute convictions for violations occurring on the premises of
Morgantown Beauty College, Inc. no later than five days afie convictions.

NOTICE TO STUDENTS CONCERNING PENALTIES FOR DRUG VIOLATIONS

This notice proudes information on the penalties associated with-tdeleged offenses under
section 484(r) of the Higher Education Act. It also provides notice on how to regain eligibility
after conviction of a drug related offense.

The institution will provide a timglnotice to each student who has lost eligibility for any
grant, loan, or worstudy assistance as a result of penalties under 484(r)(1) of the HEA and
will advise the student of the ways in which to regain eligibility under section 484(r)(2) of the
HEA.

(r) SUSPENSION OF ELIGIBILITY FOR DRUEGRELATED OFFENSES
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(1) IN GENERAL- A student who has been convicted of any offense under any Federal or
State law involving the possession or sale of a controlled substance shall not be eligible to
receive any grantpan, or work assistance under this title during the period beginning on the
date of such conviction and ending after the interval specified in the following table:

If convicted of an offense involving:

The possession of a controlled substance:
Ineligibility period is:

First offense 1 year
Second offense 2 years
Third offense Indefinite.

The sale of a controlled substance:
Ineligibility period is:

First offense 2 years
Second offense Indefinite.

(2) REHABILITATION- A student whose eligility has been suspended under paragraph (1)
may resume eligibility before the end of the ineligibility period determined under such
paragraph #

(A) The student satisfactorily completes a drug rehabilitation program that

(i) Complies with such deria as the Secretary shall prescribe in regulations for purposes of
this paragraph; and

(i) Includes two unannounced drug tests; or

(B) The conviction is reversed, set aside, or otherwise rendered nugatory.

If evidence of a criminal offense is presehon Morgantown Beauty College, Inc. property
we will call Morgantown City Police and allow them to collect any and all evidence of
said crime from area in which the criminal offense has occurred will be roped off and
guarded by an employee of Morgantown B eauty College, Inc., until the area is released
by the police.

The accuser and accused will both be given the same opportunity to have others present
during a disciplinary proceeding and both will be informed of the outcome of any
institutional disciplinary proceeding that is brought alleging a sex offense.

Registered sex offenders can be found athttp://www.city -data.com/so/West-
Virginia.html.

In case of an emergency all students will benotified over the intercom of the procedure

to follow at the time of the emergency and instructions in case of a evacuation or if no
evacuation the procedure to be followed to address the emergency at that time.
Emergency procedures for evacuation are praticed at the beginning of all new classes.
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Students can find data for all campus security reported to the Department of Education at
http://surveys.ope.ed.gov/security .

STUDENT COUNSELING ASSISTANC

In addition to placement counseling, the administrative staff is available during normal

college hours to provide additional career, academic or personal counseling as needed.
Students in need of assistance should notify the office staff. Depending ugm the nature of

the studentds needs, the Collegeds staff mi
referred to an outside agency.

DRUG ABUSE PREVENTION PROGRAM

The College complies with the Drug Free Workplace Act of 1988 and the Drug Free
Schook and Campuses Regulations of 1990. In accordance with this legislation, the
Morgantown Beauty College prohibits the manufacturing, distribution, dispensing,
possession or use of a controlled substance anywhere on the premises. Consumption of
any alcoholic beverage on the College property is also prohibited. Employees and
students who violate this prohibition are subject to disciplinary action up to and including
termination of employment or expulsion of the student from the College program. West
Virginia University provides a Drug Information Hotline at (304) 293 -5101. In addition, a
listing of drug abuse and addiction treatment centers in the regional area may be obtained
from the College Administrative Office.

ADMINISTRATIVE LISTING

See Appendix llattached to the Handbook for a current listing of the Administrative Staff
of the Morgantown Beauty College.

COLLEGE RESERVATION OF RIGHTS TO CHANGE RULES AND REGULATIONS TO
SAME BEING PROVIDED TO STUDENTS

The College reserves the right to change ries and regulations set forth in this Handbook,
and as otherwise may be issued as Appendix, Addendum, or other separate document to
the Handbook upon the College's discretion. Any changes, additions, or revisions to the
rules and regulations shall be prowded to the students in writing. Any changes, additions
or revisions that replace provisions contained in this Handbook shall be in full force and
effect and the old revisions being replaced, revised or amended shall be void.
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COLLEGE CERTIFICATION ST/EMENT REGARDING INFORMATION AND POLICIES

The information and policies contained in this Handbook are true in content and policy.
The Morgantown Beauty College enforces the policies pertaining to progress, standards,
and regulations.

Signature/Title: Midhael S. Sodomieddent Date: July 01, 2011

ELECTRONIC SIGNATURE APPROVED

APPENDIX |

Program and Tuition Options of the
Morgantown Beauty College
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COSMETOLOGY

ESTHETICS

MASSAGE THERAPY
NAIL TECHNOLOGY

BARBER CROSSOVER

TECHNICAL EDUCATION

COSMETOLOGY PROGRAM
(Certificate)
54 weeks in length - daytime

The 2000-hour Cosmetology Program offers students the opportunity to become a
licensed Cosmeblogist. This program provides general skills in hairdressing and practical
shop experience. Emphasis is placed upon utilization of all equipment vital to the beauty
industry.

The Program includes: Haircutting, Hairstyling, Hair Color, Permanent Waving,
Manicuring, Facials, Anatomy and Physiology and other pertinent subjects. A large clinic
for practical, supervised work with the public is an important part of the program.

This program can be completed in 54 weeks for daytime enrollment. Completion of the
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subjects listed below will prepare the student to graduate and take the State Board
Examination to become a licensed Cosmetologist. Graduates will be eligible for entry
level positions in the beauty industry, such as: a hairstylist, salon manager/ower,

manicurist, and other great jobs.

Cosmetology |
General Program Studies

Subject Title Clock Hours
Your Professional Image 10
Bacteriology & Decontamination 20
Shampooing & Rinsing 8
Hair & Scalp Treatments 10
Manicuring & First Aid 4
Haircutting 20
Hairstyling 50
Permanent Waving 65
Safety Precautions 10
Salesmanship & Merchandising 10
Wiggery & Hair Pieces 7
Review for Clinic Floor 5
Facials, Massages, Packs, and Eyebrow Arching 11
Chemical Hair Relaxing& Straightening 25
Hair Coloring & Lightening 45
SUBTOTAL CLOCK HOURS 300
Cosmetology I
Supervised Clinic Practice
Subject Title Clock Hours
Bacteriology & Decontamination 60
Shampooing and Rinsing 37
Hair & Scalp Treatments 40
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Cosmetology Il
Supervised Clinic Practice

Haircutting 313
Manicuring and First Aid 33
Beard and Mustache Shaping 60
Hairstyling 413
Permanent Waving 220
Wiggery & Hairpieces 2
Merchandising 20
Unassigned 7
Facials, Massages, Packs, and Eyebrow Arobi 44
Chemical Hair Relaxing & Straightening 65
Hair Coloring & Lightening 168
SUBTOTAL CLOCK HOURS 1,482
Cosmetology Il
Hours Scientific Subjects
Subiject Title Clock Hours
Nail Disorders 3
Chemistry 15
Skin, Scalp & Hair Disordes 9
Electricity & Light Therapy 12
Anatomy & Cells 20
State Laws & Regulations 20
Beauty Salon Management 25
Dispensary 80
Appointment Desk 19
Job Placement 15
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Cosmetology Il
Supervised Clinic Practice

SUBTOTAL CLOCK HOURS 218

TOTAL CLOCK HOURS 2,000

GRADUATION REQUIREMENTS FOR COSMETOLOGY PROGRAM

A student must attend a minimum of 80% of all scheduled classes, compile 2,000 clock
hours of instruction, and maintain at least a 75% grade point average. Students must
meet the state minimum number of operation requirements. At the discretion of
Morgantown Beauty College, Inc., students have to make satisfactory arrangements for
financial obligations before the student may take the State Board Examination for
Cosmetology Program.

Upon graduation, the student shall recave a certificate and the College shall present to
the State Board all of the necessary records for the student to take the State Board
Examination for licensure. Upon successful completion of said examination, the State of
West Virginia will issue a license in that particular field for which the student training so
qualifies.

TUITION OPTIONS FOR COSMETOLOGY PROGRAM

The program will consist of 2,000 hours, equaling 54 weeks for daytime enrollment. All

unexcused makeup time will cost $20.00 per hour. No make-up time will be assessed if

the student Completesd each Academic year on or
Agreement. Unexcused makeup time must be paid monthly, in addition to any regular

tuition payments. Unexcused time includes, but isnot limited to, long lunches, coming

late, and leaving early. There will be a charge for all unexcused makeup time. Make -up

time that is excused must be made up but is not subject to a charge.

The student is responsible for purchasing books and mateais at a cost of $1,060.00,
which is due upon enroliment. Unless other financial aid arrangements have been made.
The student is also required to pay the $150.00 enroliment fee and any other state fee
required. Students receiving Financial Aid must firsineet all tuition, books, materials and
make-up obligations before receiving excess funds. Student Equipment Service Fee of
$25.00 non -refundable.

Tuition Option #1 - Payment in Full (Pricing Effective July 1, 2007)

Cash (due upon enrollment) $ 15,740.00
Application Fee $ 50.00
Enrollment Fee $ 150.00
Books & Materials (due upon enroliment) $ 1,000.00
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Tax on Books & Materials (due upon enrollment) $ 60.00
Equipment Service Fee $ 25.00
TOTAL $ 17,025.000

Tuition Option #2 - twelve-month Payment Plan
Cash (due upon enrollment)
Application Fee

$

$
Enroliment Fee $ 150.00
Books & Materials (due upon enroliment) $ 1,000.00
Tax on Books & Materials (due upon enrollment) $ 60.00
Equipment Service Fee $ 25.00
Payment Total due upon enrollment $ 6,285.00
10 Monthly Payments of $1,202.40 each $ 12,028.80
TOTAL $ 16,725.00

Tuition Option #3 -Available to qualifyin g students. The Financial Aid Advisor can
give information about all the options listed below:

Federal Pell Grant

Stafford Loans

WIA

Veterans Administration

Rehabilitation Services

Alternative Financing

ESTHETICS PROGRAM
(Certificate)
20 weeks in length - Daytime

The 600-hour Esthetics program offers the student the opportunity to become a licensed
Esthetician. This program provides the general skills of makeup and massage. Emphasis is
placed upon skin care, treatments, and product knowledge.

Suljects include: nutrition, health of skin, skin structure, temporary hair removal methods,
et cetera. A large clinic for practical, supervised work with the public is also an important
part of the program.

This program can be completed in 20 weeks in dayime enroliment. Completion of the
subjects listed below will prepare the student to graduate and take the State Board
examination to become a licensed Esthetician. Graduates will be eligible for a career
working along side a dermatologist, chemist or opening your own day spa.
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Esthetics General Program Studies

Subject Title Clock Hours
Professional Image, Ethics, Interpersonal Skills 10
Communication

Bacteriology, Decontamination, Sterilization, 70
Personal Protection, Sanitation, Safety & OSHA

First Aid S
Physiology, Anatomy for the Aesthetician 15
Product Knowledge, Ingredient & Product 10
Analysis

Nutrition & Health of Skin 5
Massage Theory & Techniques for Professional 50
Massage

Facial & Skin Care Treatment Procedures, Packs 125
Masks

Professional Makeup Techniques, Understanding 35
Color Coordination

Skin Structure & Function 8
Skin Disorders, Dermatology & Special Esthetic 12
Procedures

Theatrical/Photography Make-up Techniques, 20
Camouflage Makeup, Corrective Make-up

Eyebrow Arching, Tinting, Artificial Eye Lashes, 10
Facial Hairpieces, Eyebrow Alternatives

Dispensary 20
Supplemental Techniques 30
Hair Structure & Temporary Removal Methods 10
Appointment Desk 20
Management, Salesmanship 30
WV Law & Rules & Licensing Requirements 20
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Esthetics General Program Studies

Electricity, Light Therapy, Machines & 80

Professional Skin Care Equipment

Chemistry for the Aesthetician 15
SUBTOTAL CLOCK HOURS 600

GRADUATION REQUIREMENTS FOR ESTHETICS PROGRAM

A student must attend a minimum of 80% of all scheduled classes, compile 600 clock
hours of instruction, and maintain at least a 75% grade point average. Students must
meet the state minimum number of operation requirements. At the discretion of
Morgantown Beauty College, Inc., students have to make satisfactory arrangements for
financial obligations before the student may take the State Board Examination for the
Esthetics Program

Upon graduation, the student shall receive a certificate and the College shall present to
the State Board of Cosmetology all of the necessary records for the student to take the
State Board Examination for licensure. Upon successful completion of said examination,
the State of West Virginia will issue a license in that particular field for whth the student
training so qualifies.

TUITION OPTIONS FOR ESTHETICS PROGRAM

The program will consist of 600 hours, equaling 20 weeks of daytime enrollment. All
unexcused makeup time will cost $20.00 per hour. Unexcused make-up time must be
paid monthly, in addition to any regular tuition payments. Unexcused time includes, but

is not limited to, long lunches, coming late, leaving early or suspension. There will be a
charge for all unexcused makeup time. Time that is excused must be made up but is not
slbject to a charge. The student is responsible for purchasing books and materials at a
cost of $1,060.00, which is due upon enroliment. The student is also required to pay the
$150.00 enroliment fee and any other state fee required. Students receiving Fiancial Aid
must first meet all tuition obligations before receiving excess funds.

Tuition Option #1 - Payment in Full

Cash (due upon enroliment) $ 6,840.00
Application Fee $ 50.00
Enroliment Fee $ 150.00
Books & Materials (due upon enroliment) $ 1,000.00
Tax on Books & Materials (due upon enrollment) $ 60.00
Equipment Service Fee $ 25.00
TUITION $ 8,125.00

Tuition Option #2 - Four-Month Payment Plan
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Cash (due upon enrollment) $ 3,500.00

Application Fee $ 50.00
Enrollment Fee $ 150.00
Books & Materials (due upon enroliment) $ 1,000.00
Tax on Books & Materials (due upon enrollment) $ 60.00
Equipment Service Fee $ 25.00
Total payment due upon enrol Iment $ 4,785.00
5 Monthly Payments of $748.18 each $ 3,740.80
TOTAL $ 8,525.80

Tuition Option # 3 - Available to qualifying students
Federal Pell Grant

Stafford Loan

WIA

Veterans Administration

Rehabilitation Services

Private Financing

MASSAGE THERAPY PROGRAM
(Certificate)
26 weeks in length - Daytime

The 600-hour Massage Therapy Program offers students the opportunity to become a
licensed and Nationally Certified Massage Therapist. This program provides theoretical
and practical skills in different modalities of massage. Emphasis is placed upon practical
massage techniques vital to mind, body and spiritual health and wellness.

The Program includes: Anatomy and Physiology, Therapeutic Massage (Swedish, Deep
Tissue and Integraing Modalities), Theory, Business and Ethics, and other pertinent
subjects. A large clinic for practical, supervised work with the public is an important part
of the program after completing 100 supervised hours.

This program can be completed in 26 weeksfor daytime enrollment. Completion of the

subjects listed below will prepare the student to graduate and take the National

Certification Examination (NCE)** to become a certified Therapeutic Massage and

Bodywork Professional. Upon graduation from the pr ogram, as of July 01, 2006,
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graduates from the Massage Therapy program are required to take the National
Certification Exam to be licensed by the State of West Virginia upon application approval
and payment of any fees. Graduates will be eligible for entry-level positions in the
Massage Therapy industry, such as: day spas, chiropractic clinics, hospitals, hair salons,
cruise ships, resorts, health clubs and private practice.

*As requirements change periodically, please contact the West Virginia Massagéerapy
Licensure Board at: West Virginia Massage Therapy Licensure Board, 200 Davis Street,
Suite 1, Princeton, WV 24740. Their phone number is 304487-1400 or Toll Free in WV

at 1-800-871-7265.

**The current Examination Fee for the NCE is $225.00.
**The current Examination Fee for the FSMTB is $195.00.

Massage Therapy

General Program Studies

Subject Title Clock Hours
Anatomy And Physiology 157.5
Aromatherapy 3.5
Body Mechanics 7
Business 17.5
Communication and Feedback 14
Herbs 3.5
Eastern Perspectives 42
Emotional Processing 7
Energy Medicine 24.5
Ethics 17.5
Hydrotherapy 7
Introduction to Massage 7
Passive Movement 7
Pathology, pharmacology, first aid/CPR 455
Stress Management and Injury Prevention 7
Special Population: Elder Massage 10.5
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Massage Therapy
General Program Studies

Sports Massage 7
Stone Massage 14
NCE Review 3.5
Therapeutic Massage Integration | 42
Therapeutic Massage Integration |l 42
Therapeutic Massage Integration I 735
Clinic 40 Hands on Hours 40
LOGWORK (NOT INCLUDED IN TOTAL 60
HOURS)

TOTAL CLOCK HOURS 600

GRADUATION REQUIREMENTS FOR MASSAGE THERAPY PROGRAM

A student must attend a minimum of 80% of all scheduled classes, compile 600 clock
hours of supervised instruction, and maintain at least a 75% grade point average.
Students must meet the state, national and/or school minimum number of operation
requirements. At the discretion of Morgantown Beauty College, Inc., students have to
make satisfactory arrangements for financial obligations before the student may apply
for licensure by the Massage Therapy Board, before taking the National Certification
Examination (NCE)**, or receive an official transcript.

Upon graduation, the student shall receive a certificate, as well as an Applicationfor
Licensure in the State of West Virginia, and the National Certification Examination
(NCE)** Candidate Handbook. Upon passing the National Certification Examination,
they may, then, apply to the Massage Therapy Licensure Board to become a licensed
Massage Therapist in the State of West Virginia. Upon successful passing of the NCE**, the
graduate will be a Certified Therapeutic Massage and Bodywork Professional.

TUITION OPTIONS FOR MASSAGE THERAPY PROGRAM
The program will consist of 600 hours, equaling 26 weeks for daytime enrollment. All
unexcused makeup time will cost $20.00 per hour. Unexcused make-up time must be
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paid monthly, in addition to any regular tuition payments. Unexcused time includes, but
is not limited to, long lunches, coming late, and leaving early. There will be a charge for
all unexcused makeup time. Make-up time that is excused must be made up but is not
subject to a charge.

The student is responsible for purchasing books and materials at a cost of $530.00, which
is due upon enrollment, unless other financial aid arrangements have been made. The
student is also required to pay the $50.00 non-refundable Application Fee and any other
deposit fee required.

Students receiving Financial Aid must first meet all tuition, books, materls and makeup
obligations before receiving excess funds.

Tuition Option #1 - Payment in Full

Cash (due upon enrollment) $ 7,370.00
Application Fee: $ 50.00
Enrollment Fee: $ 150.00
Books & Materials (due upon enroliment) $ 500.00
Tax on Books & Materials (due upon enrollment) $ 30.00
Equipment Service Fee $ 25.00
TOTAL $ 8,125.00

Tuition Option #2 & Customized Payment Plan
The Admissions Officer can give information about Payment Plans.

Cash (dueupon enroliment) $ 3,785.00
Application Fee: $ 50.00
Enrollment Fee: $ 150.00
Books & Materials (due upon enroliment) $ 500.00
Tax on Books & Materials (due upon enrollment) $ 30.00
Equipment Service Fee $ 25.00
Total payment due upon enrollment $ 4,540.00
5 Monthly Payments of $803.04 each $4,015.20
TOTAL $ 8,555.20

Tuition Option #3 -Available to qualifying students.
The Financial Aid Advisor can give information about the options listed bel ow:
Federal Pell Grant
Stafford Loans
WIA
Veterans Administration
Rehabilitation Services
Alternative Financing
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NAIL TECHNOLOGY PROGRAM
(Certificate)
11 weeks in length- Daytime

The majority of this program takes place on the clinic floor. This program is designed to
teach the student to enhance the hands and nails through basic techniques in caring for the
hands and nails. The student will gain knowledge in the areas of building a nail business,
what the best products are for their clientele and how to gain client confidence as a nail
technician. Students will gain confidence in themselves and learn to handle employees
and coworkers with a well -tempered personality and to become a success as a Nalil
Technician.

The program is 400 hours in length. Some of the subjects covered in the program are
Manicuring, Pedicuring, Sculptured Nails, Nail Wraps, and others. The subject content is
applied both in theory, practical, and clinic evaluation. Graduates of this program will be
eligible for entry -level positions in the field of Nail Technology.

Nail Technology Program

Subject Title Clock Hours
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Nail Technology Program

Your Professional Image 10
Bacteriology & Decontamination 125
Business & Salon Management 40
The Nail & Its Disorders 3
First Aid 6
Manicuring d Basic 96
Manicuring 8 Advanced 100
State Law, Rules & Regulations 20
TOTAL CLOCK HOURS 400

GRADUATION REQUIREMENTS FOR NAIL TECHNOLOGY PROGRAM

A student must attend a minimum of 80% of all scheduled classes, compile 400 clock
hours of instruction, and maintain at least a 75% grade point average. Students must
meet the state minimum number of operation requirements. At the discretion of
Morgantown Beauty College, Inc., students have to make satisfactory arrangements for
financial obligations before the student may take the State Board Examination for the
Nail Technology Program.

Upon graduation, the student shall receive a certificate and the College shall present to
the State Board of Cosmetology all of the necessary records for the student to take the
State Board Examination for licensure. Upon successful completion of said
examination, the State of West Virginia will issue a license in that particular field for
which the student training so qualifies.

TUITION OPTIONS FOR NAIL TECHNOLOGY PROGRAM

The program will consist of 400 clock hours or approximately 11 weeks of daytime

instruction. All unexcused makeup time will cost $20.00 per hour. Unexcused make-up

time must be paid monthly, in addition to any regular tuition payments. Unexcused time
includes, but is not limited to, long lunches, coming late, leaving early or suspension.
There will be a charge for all unexcused makeup time. Time that is excused must be
made up but is not subject to a charge.

The student isresponsible for purchasing books and materials at a cost of $530.00, which
is due upon enrollment. The student is also required to pay the $150.00 enroliment fee
and any other state fee required. Students receiving Financial Aid must first meet all
tuition obligations before receiving excess funds.

Tuition Option #1 - Payment in Full
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Cash (due upon enrollment) $ 2320.00

Application Fee $ 50.00
Enrollment Fee $ 150.00
Books & Materials (due upon enroliment) $ 500.00
Tax on Books & Materials (due upon enrollment) $ 30.00
Equipment Service Fee $ 25.00
TOTAL $3,075.00
Tuition Option #2 8 three-month Payment Plan

Cash (due upon enrollment) $1,150.00
Application Fee $ 50.00
Enroliment Fee $ 150.00
Books & Materials (due upon enroliment) $ 500.00

Tax on Books & Materials (due upon enrollment) $ 30.00
Equipment Service Fee $ 25.00
Total due upon enrollment. $1,905.00
Two (2) Monthly Payments of $655.20 each $1,310.40
TOTAL $ 3,215.40

Tuition Option # 3 - Available to qualifying students
WIA
Rehabilitation Services
Veterans Administration
Private Financing
Tuition Option # 4 T Alternative tuition options can be discussed during
Financial Aid Interview.

BARBER CROSSOVER PROGRAM

14 weeks in length- Daytime

This program is designed to give the student the opportunity to obtain a Cosmetology
license and to prepare the student for the State Board Examination. They will be
evaluated on theory, practical, and clinical work. Upon graduation, students will be
eligible for entry-level positions in the beauty industry, such as: a hairstylist, makeip
artist, manager, et cetera.

Barber Crossover Program

Subject Title Clock Hours
Manicuring & Disorders 10
Hairdressing 130
Permanent Waving & Haircutting 280
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Barber Crossover Program

Make-Up 10

Haircoloring & Lightening 55

Dispensary 15
TOTAL CLOCK HOURS 500

GRADUATION REQUIREMENTS FOR BARBER CROSSOVER PROGRAM

A student must attend a minimum of 80% of all scheduled classes, compile 500 clock
hours of instruction, and maintain at least a 75% grade point average. Students must
meet the state minimum number of operation requirements. At the discretion of
Morgantown Beauty College, Inc., students have to make satisfactory arrangements for
financial obligations before the student may take the State Board Examination for
Cosmetology Barber Crossover Program.

Upon graduation, the student shall receive a certificate and the College shall present to
the State Board of Casmetology all of the necessary records for the student to take the
State Board Examination for licensure. Upon successful completion of said examination,
the State of West Virginia will issue a license in that particular field for which the student
training so qualifies.

TUITION OPTIONS FOR BARBER CROSSOVER PROGRAM

The program will consist of 500 clock hours of instruction or 14 weeks for daytime
enrollment. All unexcused time will cost $20.00 per hour. Unexcused make-up time
must be paid monthly, in addition to any regular tuition payments. Unexcused time
includes, but is not limited to, long lunches, coming late, leaving early or suspension.
There will be a charge for all unexcused makeup time. Time that is excused must be
made up but is not subject to a charge. The student is responsible for purchasing books
and materials at a cost of $424.00, which is due upon enrollment. The student is also
required to pay the $150.00 enroliment fee and any other state fee required. Students
receiving Fnancial Aid must first meet all tuition obligations before receiving excess funds.

Tuition Option #1 - Payment in Full
Cash (due upon enrollment) $1,250.00
Application Fee $ 50.00
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Enrollment Fee

$ 150.00

Books & Materials (due upon enroliment) $ 400.00
Tax on Books & Materials (due upon enrollment) $ 24.00
TOTAL $1,874.00
Tuition Option #2 - three-month Payment Plan

Cash (due upon enroliment) $ 450.00
Application Fee $ 50.00
Enroliment Fee $ 150.00
Books & Materials (due upon enroliment) $ 400.00
Tax on Books & Materials (due upon enrollment) $ 24.00
Total payment due upon enrollment $ 1,074.00
2 Monthly Payments of $522.50 each $1,045.00
TOTAL $2,119.00

Tuition Option #3- Available to qualifying students.
WIA

Veterans Administration

Rehabilitation Services

Alternative Financing

TECHNICAL EDUCATION PROGRAM
Program A
(Certificate Program)
36 weeks in length

This Program is designed to introduce the high schoatudent to the field of Cosmetology.
The program consists of 450 clock hours, during which time the student will be evaluated
in theory, practical, and clinical work. Some of the subjects offered to them in this
program will be Haircutting, Permanent Wavi ng, Bacteriology, and others. The student is
given the opportunity to return to Morgantown Beauty College to complete the
remaining 1,550 clock hours needed to obtain a diploma and to take the State Board
Examination.

Technical Education Program
General Program Studies

56



Technical Education Program
General Program Studies

Subject Title Clock Hours
Your Professional Image 10
Sanitation & Sterilization 20
Shampooing & Rinsing 8
Hair & Scalp Treatment 10
Manicuring & First Aid 4
Haircutting 20
Hairstyling 50
Permanent Waving 65
Safay Precautions 10
Salesmanship & Merchandising 10
Wiggery & Hair Pieces 7
Review for Clinic Floor 5
Facials, Massages, Packs, and Eyebrow Arching 11
Chemical Hair Relaxing & Straightening 25
Hair Coloring & Lightening 45
SUBTOTAL CLOCKHOURS 300
Technical Education Program
Supervised Manikin work, assigned worksheets,
Clinic work, theory work, and demonstration
Subject Title Clock Hours
Sanitation & Sterilization 8
Shampooing & Rinsing 5
Hair & Scalp Treatment 10
Manicuring & First Aid 17
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Technical Education Program
Supervised Manikin work, assigned worksheets,
Clinic work, theory work, and demonstration

Haircutting 18
Beard & Mustache Trimming 20
Hairstyling 23
Permanent Waving 22
Wiggery & Hair Pieces 2
Facials, Massages, Packs, and Eyebrow Arching 12
Hair Coloring & Lightening 13
SUBTOTAL CLOCK HOURS 150
TOTAL CLOCK HOURS 450
Board of Directors
Michael S. Sodomick President
Karen Sodomick Vice-president
Beth Bossio Secretary
Nicole Wood -Shirley Belt Treasurer

Administrative and Teaching Staff
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Michael S. Sodomick Owner/Direcor

Virginia Correll
Instructor
Financial Aid Officer

Yasuko Ogashiwa

Massage Instictor Lisa Kohout

Instructor
Massage Instructor

John McClurg

Massage Instructor Paula Kurczak

Instructor

Krissa Sellaro
Instructor

Laura Rockis
Instructor

Linda lacoune
Instructor

Courtney Cole

Laura Liston
Student | n g

Rhonda Miller
Karen Blackwell
Instructor

v

> STUDENTS <
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Samples and other important information

JOB OUTLOOK

BARBERS, COSMETOLOGISTS, AND OTHER
PERSONAL APPEARANCE WORKERS

Significant Points

1 A Statelicenseis required for barbers, cosmetologists, and most other personal
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appearance workers, although qualifications vary by State.

1 About 46 percent of workers are self employed; many also work flexible
schedules.

Nature of the Work [ About this section |

@Back to Top

Barbers and cosm etologists focus on providing hair care services to enhance the
appearance of consumers. Other personal appearance workers, such as manicurists and
pedicurists, shampooers, theatrical and performance makeup artists, and skin care
specialists provide specia lized beauty services that help clients look and feel their best.

Barbers cut, trim, shampoo, and style hair mostly for male clients. They also may fit
hairpieces and offer scalp treatments and facial shaving. In many States, barbers are
licensed to color, bleach, or highlight hair and to offer permanent -wave services. Barbers
also may provide skin care and nail treatments.

Hairdressers, hairstylists, and cosmetologists offer a wide range of beauty services, such
as shampooing, cutting, coloring, and stylin g of hair. They may advise clients on how to
care for their hair at home. In addition, cosmetologists may be trained to give manicures,
pedicures, and scalp and facial treatments; provide makeup analysis; and clean and style
wigs and hairpieces.

A number o fworkers offer specialized services. Manicurists and pedicurists, called nail
technicians in some States, work exclusively on nails and provide manicures, pedicures,
polishing, and nail extensions to clients. Another group of specialists is skin care
specialists , or estheticians , who cleanse and beautify the skin by giving facials, full -body
treatments, and head and neck massages as well as apply makeup. They also may
remove hair through waxing or, if properly trained, laser treatments. Theatrical and
perf ormance makeup artists , apply makeup to enhance perfor mi
movie, television, or stage performances. Finally, in larger salons, shampooers specialize
in shampooing and conditioning hair.

ng

In addition to working with clients, personal appearance workers may keep records of
hair color or skin care regimens used by their regular clients. A growing number actively
sell hair, skin, and nail care products. Barbers, cosmetologists, and other personal
appearance workers who operate their own salons have managerial duties that may
include hiring, supervising, and firing workers, as well as keeping business and inventory
records, ordering supplies, and arranging for advertising.

Work environment. Most full -time barbers, cosmetologists, and other personal
appearance workers put in a 40 -hour week, but longer hours are common, especially
among self -employed workers. Work schedules may include evenings and weekends, the
times when beauty salons and barbershops are busiest. In 2006, about 31 percent o f
cosmetologists and 19 percent of barbers worked part time, and 16 percent of
cosmetologists and 11 percent of barbers had variable schedules.

Barbers, cosmetologists, and other personal appearance workers usually work in clean,
pleasant surroundings with good lighting and ventilation. Good health and stamina are
important, because these workers are on their feet for most of their shift. Prolonged
exposure to some hair and nail chemicals may cause irritation, so protective clothing,
such as plastic gloves  or aprons, may be worn.
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Training, Other
Qualifications, and

[ About this section |
Advancement

I@:'Back to Top

All States require barbers, cosmetologists, and other personal appearance workers to be

licensed, with the exceptions of shampooers and makeup artists. To qualify f or a license,

most job seekers are required to graduate from a State -licensed barber or cosmetology
school.

Education and training.

A high school diploma or GED is required for some personal
appearance workers in some States. In addition, most States requi

re that barbers and
cosmetologists complete a program in a State

-licensed barber or cosmetology school.
Programs in hairstyling, skin care, and other personal appearance services can be found
in both high schools and in public or private postsecondary voca tional schools.
Full -time programs in barbering and cosmetology usually last 9 months and may lead to
an associate degree, but training for manicurists and pedicurists and skin care specialists
requires significantly less time. Makeup artists can attend s chools that specialize in this
subject, but it is not required. Shampooers generally do not need formal training. Most

professionals take advanced courses in hairstyling or other personal appearance services
to keep up with the latest trends. They also may

take courses in sales and marketing.

During their first weeks on the job, new workers may be given relatively simple tasks.

Once they have demonstrated their skills, they are gradually permitted to perform more
complicated procedures, such as coloring ha

ir. As they continue to work in the field, more
training usually is required to help workers learn the techniques particular to each salon

and to build on the basics learned in cosmetology school. Personal appearance workers
attend training at salons, cosm

etology schools, or industry trade shows throughout their
careers.
Licensure.  All States require barbers, cosmetologists, and other personal appearance
workers to be licensed, with the exceptions of shampooers and makeup artists.
Qualifications for a licen

se vary by State, but generally a person must have a high school
diploma or GED, be at least 16 years old, and have graduated from a State

-licensed
barber or cosmetology school. After graduating from a State approved training program,
students take a State licensing examination. The exam consists of a written test and, in
some cases, a practical test of styling skills or an oral examination. In many States,
cosmetology training may be credited toward a barbering license, and vice versa, and a
few States com bine the two licenses. Most States require separate licensing examinations
for manicurists, pedicurists, and skin care specialists.

Some States have reciprocity agreements that allow licensed barbers and cosmetologists
to obtain a license in a different St

ate without additional formal training, but such
agreements are uncommon. Consequently, persons who wish to work in a particular

State should review the laws of that State before entering a training program.
Other qualifications.

Successful personal appear ance workers should have an
understanding of fashion, art, and technical design. They also must keep a neat personal

appearance and a clean work area. Interpersonal skills, image, and attitude play an
important role in career success. As client retention a

nd retail sales become an
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increasingly important part of salonsd revenue,
becomes ever more vital for salon workers. Some

skillso to be such an i nt eayreagulre coussewbrkinthatdrdae | ob
Business skills are important for those who plan to operate their own salons.

Advancement. Advancement usually takes the form of higher earnings as barbers and
cosmetologists gain experience and build a steady clientele . Some barbers and
cosmetologists manage salons, lease booth space in salons, or open their own salons
after several years of experience. Others teach in barber or cosmetology schools or
provide training through vocational schools. Still others advance to become sales
representatives, image or fashion consultants, or examiners for State licensing boards.

Employment [ About this section ] ®gack to Top

Barbers, cosmetologists, and other personal appearance workers held about 825,000 jobs
in 2006. Of these, barbers and cosmetolo gists held 677,000 jobs, manicurists and
pedicurists 78,000, skin care specialists 38,000, and shampooers 29,000. Theatrical and
performance makeup artists held 2,100 jobs.

Most of these workers are employed in beauty salons or barber shops, but they also are
found in nail salons, day and resort spas, and nursing and other residential care homes.
Nearly every town has a barbershop or beauty salon, but employment in this occupation
is concentrated in the most populous cities and States. Theatrical and perfor mance
makeup artists work for movie and television studios, performing arts companies, and
event promoters. Some apply makeup in retail stores.

About 46 percent of all barbers, cosmetologists, and other personal appearance workers
are self -employed. Many o f these workers own their own salon, but a growing number of

theself -empl oyed | ease booth space or a chair fron

Job Outlook [ About this section | @ ack to Top

Overall employment of barbers, cosmetologists, and other personal appearance workers

is proje cted to grow slightly faster than the average for all occupations. Opportunities for

entry level workers should be favorable, while job candidates at high -end establishments
will face keen competition.

Employment change. Personal appearance workers will gr ow by 14 percent from 2006
to 2016, which is  faster than the average for all occupations. This growth primarily will be
a result of an increasing population and from the growing demand for personal
appear ance services, particularly skin care services.

Employment trends are expected to vary among the different occupational specialties.
Employment of hairdressers, hairstylists, and cosmetologists should increase by 12
percent because many now cut and style b oth menés and womeno6és hair
demand for hair treatment by teens and aging baby boomers is expected to remain
steady or even grow. As a result, fewer people are expected to go to barber shops and
employment of barbers is expected to see relati vely little change in employment.
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Continued growth in the number of nail salons and full -service day spas will generate
numerous job openings for manicurists, pedicurists, and skin care specialists.

Employment of manicurists and pedicurists will grow by 28 percent, while employment of

shampooers will increase by 13 percent. Estheticians and other skin care specialists will

see large gains in employment, and are expected to grow 34 percent as more facial

procedures to i mprove onebds ¢ eangbeema nwre pdpidacio me avail abl
spas and some medical settings. Makeup artists are expected to grow by 40 percent, but

because of its relatively small size, the occupation will only add a few hundred jobs over

the decade.

Job prospects. Job opportunities gene  rally should be good . However, competition is
expected for jobs and clients at higher paying salons as applicants compete with a large
pool of licensed and experienced cosmetologists for these positions. More numerous than
those arising from job growth, an abundance of job openings will come about from the
need to replace workers who transfer to other occupations, retire, or leave the labor force
for other reasons. Opportunities will be best for those with previous experience and for
those licensed to provide a broad range of services.

Projections Data [ About this section ] ®Back to Top

Projections data from the National Employment Matrix

Projected Change, 2006 -16

Occupational title Soc Employment, employment Detailed
p Code 2006 p2g16 ! Number Percent statistics
Personal appearance 44 -, 825,000 942,000 117,000 14  ppF Zbped
workers XLS
Barbers and 39-5010 677,000 755,000 77,000 11 ppF Zbeed
cosmetologists XLS
Zipped
Barbers 39-5011 60,000 61,000 600 1 pDF Z0BC
Hairdressers, zioped
hairstylists, and 39-5012 617,000 694,000 77,000 12 pDF “0RC
cosmetologists =
Miscellaneous personal = 59 g 148,000 187,000 39,000 27  ppp Zbped
appearance workers XLS
Makeup artists, zioped
theatrical and 39-5091 2,100 3,000 900 40 PDF XLS
performance =
Manicurists and 39-5092 78,000 100,000 22,000 28  ppp Zbped
pedicurists XLS
zipped
Shampooers 39-5093 29,000 33,000 3,900 13 PDF PP
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ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_xls/occ_39-5012.zip
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_pdf/occ_39-5090.pdf
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_xls/occ_39-5090.zip
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_xls/occ_39-5090.zip
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_pdf/occ_39-5091.pdf
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_xls/occ_39-5091.zip
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_xls/occ_39-5091.zip
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_pdf/occ_39-5092.pdf
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_xls/occ_39-5092.zip
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ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_pdf/occ_39-5093.pdf
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_xls/occ_39-5093.zip
ftp://ftp.bls.gov/pub/special.requests/ep/ind-occ.matrix/occ_xls/occ_39-5093.zip

Projections data from the National Employment Matrix

Projected Change, 2006 -16

Occupational title SOC  Employment, o 5ioyment Detailed
P Code 2006 ngle ’ Number Percent statistics
Skin care specialists ~ 39-5094 38,000 51,000 13,000 34 pDF 2 Lgd

NOTE: Data in this table are rounded. See the discussion of the employment projections table in the
Handbookintroductory chapter on Occupational Information Included in the Handbook.

Earnings [ About this section ] @gack to Top
Median hourly earnings in May 2006 for salaried hairdressers, hairstylists, and

cosmetologists, including tips and commission, were $10.25. The middle 50 percent
earned between $7.92 and $13.75. The lowest 10 percent earned less than $6.68, and
the highest 10 percent earned more than $18.7 8.

Median hourly earnings in May 2006 for salaried barbers, including tips, were $11.13.
The middle 50 percent earned between $8.71 and $14.25. The lowest 10 percent earned
less than $7.12, and the highest 10 percent earned more than $20.56.

Among skin car e specialists, median hourly earnings, including tips, were $12.58, for
manicurists and pedicurists $9.23, and for shampooers $7.78.

While earnings for entry  -level workers usually are low, earnings can be considerably
higher for those with experience. A nu mber of factors, such as the size and location of the
salon, determine the total income of personal appearance workers. They may receive
commissions based on the price of the service, or a salary based on the number of hours
worked, and many receive commis sions on the products they sell. In addition, some
salons pay bonuses to employees who bring in new business. For many personal
appearance workers the ability to attract and hold regular clients are key factors in
determining earnings.

Although some salons  offer paid vacations and medical benefits, many self -employed and
part -time workers in this occupation do not enjoy such benefits. Some personal
appearance workers receive free trail products from manufacturers in the hope that they
will recommend the pro  ducts to clients.

For the latest wage information:

The above wage data are from the Occupational Employment Statistics (OES) survey
program, unless otherwise noted. For the latest National, State, and local earning s data,
visit the following pages:
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9 Barbers
9 Hairdressers, hairstylists, and cosmetologists
9 Makeup artists, theatrical and performance
9 Manicurists and pedicurists

1 Shampooers
9 Skin care specialists

Related

. [ About this section ] @Back to Top
Occupations
Other workers who provide a personal service to clients and are usually professiona lly

licensed or certified include massage therapists _ and fithess workers

Sources of
Additional [ About this section ] l@)Back to Top
Information

Disclaimer:

Links to non -BLS Internet sites are provided for your convenience and do not constitute
an endorsement.

For details on State licensing requirements and approved barber or cosmetology schools,
contact your State boards of barber or cosmetology examiners.

State lice nsing board requirements and a list of licensed training schools for
cosmetologists may be obtained from:

1 National Accrediting Commission of Cosmetology Arts and Sciences, 4401 Ford
Ave., Suite 1300, Alexandria, VA 22302. Internet: http://www.naccas.org

Information about a career in cosmetology is available from:

1 National Cosmetology Association, 401 N. Michigan Ave., 22nd floor, Chicago, IL
60611. Internet: http://www.ncacares.org

For information on a career as a barber, contact:

1 National Association of Barber Boards of America, 2703 Pine Street, Arkadelphia,
AR 71923. Internet: http://www.national barberboards.com

An additional list of private schools for several different types of personal appearance
workers is available from:
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1 Beauty Schools Directory. Internet: http://www.beautyschoo Isdirectory.com

OOH ONET Codes [ About this section ] @®)ack to Top

39-5011.00, 39 -5012.00, 39 -5091.00,39 -5092.00,39 -5093.00,39 -5094.00

Suggested citation: Bureau of Labor Statistics, U.S. Department of Labor, Occupational Outlook
Handbook , 2008 -09 Edition , Barbers, Cosm etologists, and Other Personal Appearance Workers, on the
Internet at  http://www.bls.gov/oco/ocos169.htm (visited June 20, 2009 ).

Last Modified Date: December 18, 2007

JOB OUTLOOK
MASSAGE THERAPY

Significant Points

1 Employment is expected to gro w faster than average over the 2006 -16 period as
more people learn about the benefits of massage therapy.

1 Many States require formal training and national certification in order to practice
massage therapy.

1 This occupation includes a large percentage of part -time and self -employed
workers.
-
Nature of the Work [ About this section ] ®)Back to Top
The medi cal benefits of #Africtiond were first docul

physician Hippocrates around 400 BC. Today, massage therapy is being used as a means
of treati ng painful ailments, decompressing tired and overworked muscles, reducing
stress, rehabilitating sports injuries, and promoting general health. This is done by
manipulating the soft tissue muscles of the body in order to improve circulation and
remove wast e products from the muscles.

Clients may seek massage for medical benefit or for relaxation purposes, and there is a
wide range of massage treatment available to meet these distinct needs. Massage
therapy that aims to improve physical health typically diff ers in duration and technique
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from massage that is intended to simply relax or rejuvenate clients. The training
background of those who perform the two types of massage therapy differs as well.

Massage therapists can specialize in over 80 different types o f massage, called
modalities. Swedish massage, deep tissue massage, reflexology, acupressure, sports
massage, and neuromuscular massage are just a few of the many approaches to

massage therapy. Most massage therapists specialize in several modalities, whic h require
different techniques. Some use exaggerated strokes ranging the length of a body part,
while others use quick, percussion -like strokes with a cupped or closed hand. A massage
can be as long as 2 hours or as short as 5 or 10 minutes. Usually, the t ype of massage
given depends on the clientdés needs and the clientédés ph
therapists may use special techniques for elderly clients that they would not use for
athletes, and they would use approaches for clients with injuries tha t would not be

appropriate for clients seeking relaxation. There are also some forms of massage that are
given solely to one type of client, for example prenatal massage and infant massage.

Massage therapists work by appointment. Before beginning a massage therapy session,
therapists conduct an infor mal interview with the client
medical history and desired results from the massage. This gives therapists a chance to
discuss which techniques could be beneficial to the client and which could be harmful.
Because massage therapists tend to specialize in only a few areas of massage, customers
will often be referred to or seek a therapist with a certain type of massage in mind. Based
on the persondés goal s, a i Inth&€rass s or pame klated problemi st or y, a
areas, a massage therapist will conclude whether a massage would be harmful, and if
not, move forward with the session. While giving the massage, therapists alter their
approach or concentrate on any areas of particular d iscomfort as necessary.

Many modalities of massage therapy use massage oils, lotions, or creams to massage and
rub the clientds muscl es. Most massage therapists, part
employed, supply their own table or chair, sheets, pillows, an d body lotions or oils. Most
modalities of massage require clients to be covered in a sheet or blanket, and require
clients to be undressed or to wear loose -fitting clothing. The therapist only exposes the
body part being massaged. Some types of massage ar e done without oils or lotions and
are performed with the client fully - clothed.

Massage therapists must develop a rapport with their clients if repeat customers are to be
secured. Because those who seek a therapist tend to make regular visits, developing a
loyal clientele is an important part of becoming successful.

Work environment. Massage therapists work in an array of settings both private and
public: private offices, studios, hospitals, nursing homes, fithess centers, sports medicine
facilities, airpor ts, and shopping malls, for example. Some massage therapists also travel
to clientsd homes or offices to provide-time massage. It i
massage therapists to divide their time among several different settings, depending on
the clients and locations scheduled.

Most massage therapists give massages in dimly lit settings. Using candles and/or
incense is not uncommon. Ambient or other calm, soothing music is often played. The

dim lighting, smells, and background noise are meant to put clien ts at ease. On the other
hand, when visiting a clientés office, a massage therapi
The working conditions depend heavily on a therapistos
wants.
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Because massage is physically demanding, massage th erapists can succumb to injury if
the proper technique is not used. Repetitive motion problems and fatigue from standing
for extended periods of time are most common. This risk can be limited by use of good
technique, proper spacing between sessions, exerc ise, and in many cases by the
therapists themselves receiving a massage on a regular basis.

Because of the physical nature of the work and time needed in between sessions,
massage therapists typically give massages less than 40 hours per week. Most therapi
who work 15 to 30 hours per week consider themselves to be full -time workers, because
when time for travel, equipment set -up, and business functions, such as billing, are
added, a massage therapistds hours per week may Vi
About 42 percent of all massage therapists worked part time and 20 percent had variable
schedules in 2006.

sts

Training, Other

Qualifications, and [ About this section__] @gack to Top
Advancement
In 2007, 38 States and the District of Columbia had laws regulating massage thera py in

some way. Most of the boards governing massage therapy in these States require

practicing massage therapists to complete a formal education program and pass a

national certification examination or a State exam. It is best to check information on
lice nsing, certification, and accreditation on a State -by - State basis.

Education and training. Training standards and requirements for massage therapists
vary greatly by State and locality. There are roughly 1,500 massage therapy

postsecondary schools, college programs, and training programs throughout the country.

Massage therapy programs generally cover subjects such as anatomy; physiology, the

study of organs and tissues; kinesiology, the study of motion and body mechanics;
business; ethics; as well as hands -on practice of massage techniques. Training programs
may concentrate on certain modalities of massage. Several programs also provide alumni
services such as post -graduate job placement and continuing educational services. Both
full - and part -time programs are available.

These programs vary in accreditation. Massage therapy training programs are generally
approved by a State board, and may also be accredited by an independent accrediting
agency. In States that regulate massage therapy, graduation from an ap proved school or
training program is usually required in order to practice. Some State regulations require
that therapists keep up on their knowledge and technique through continuing education.

Licensure.  After completion of a training program, many massag e therapists opt to take
the National Certification Examination for Therapeutic Massage and Bodywork (NCETMB).
Many States require that therapists pass this test in order to practice massage therapy.
The exam is administered by the National Certification B oard for Therapeutic Massage
and Bodywork (NCBTMB), which has several eligibility requirements. In States that
require massage therapy program approval, a candidate must graduate from a State
approved training institute or submit a portfolio of training ex perience for NCBTMB review
to qualify for the test. In locations that do not require accredited training programs, this
iS unnecessary.
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When a therapist passes the NCETMB, he or she can use the recognized national
credential: Nationally Certified in Therap eutic Massage and Bodywork (NCTMB). The
credential must be renewed every 4 years. In order to remain certified, a therapist must
perform at least 200 hours of therapeutic massage and complete continuing education

requirements during this time. In 2005, the NCBTMB introduced a new national

certification test and corresponding professional credential. The new test covers the same
topics as the traditional national certification exam, but covers fewer modalities of
massage therapy. Recognition of this new nati onal certification varies by State.

Recently, a second multi - State examination program has begun to take shape. The
Federation of State Massage Therapy Boards offers a licensure program that is also
accepted by many States.

Massage therapy licensure board s decide which certifications and tests to accept on a
State - by - State basis. Therefore, those wishing to practice massage therapy should look
into legal requirements for the State and locality in which they intend to practice.

Other qualifications. Both st rong communication skills and a friendly, empathetic
personality are extremely helpful qualities for fostering a trusting relationship with clients
and in turn, expanding onebs client base. Massage can

and because of th is, making clients feel comfortable is one of the most important abilities
for massage therapists.

Advancement. Membership in a professional massage therapy association may help
therapists network and in turn, find new clients. Some of these associations require that
members graduate from a nationally credentialed training program, have a State license,

or be nationally certified by the NCBTMB.

Because of the nature of massage therapy, opportunities for advancement are limited.
However, with increased exp  erience and an expanding client base, there are
opportunities for therapists to increase client fees and, therefore, income. In addition,
those who are well organized and have an entrepreneurial spirit may go into business for
themselves. Self -employed mas sage therapists with a large client base have the highest
earnings.

Employment [ About this section ] @gack to Top

Massage therapists held about 118,000 jobs in 2006. About 64 percent were self -
employed. There are many more people who practice massage therapy as a secondary
source of income. As a result, some industry sources estimate that more than 200,000
people practice massage therapy in some capacity.

Of those self -employed, most owned their own business, and the rest worked as
independent contractors. Others found emplo yment in salons and spas; the offices of
physicians and chiropractors; fithess and recreational sports centers; and hotels. While
massage therapists can find jobs throughout the country, employment is concentrated in
metropolitan areas, as well as resort a nd destination locales.

Job Outlook [ About this section | @®)gack 1o Top
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Employment growth for massage therapists is expected to be faster than average for all
occupations with very good job prospects, particularly for those seeking part -time work.

Employment change. Emplo yment for massage therapists is expected to increase 20
percent from 2006 to 2016, faster than average  for all occupations. Employment will
grow as more people learn about the benefits of massage therapy.

Increased interest in alternative medicine and holistic healing will translate into new
openings for those skilled in massage therapy. Healthcare providers and medical
insurance companies are beginning to recognize massage therapy as a legitimate
treatme nt and preventative measure for several types of injuries and illnesses. The
health care industry is using massage therapy more often as a supplement to
conventional medical techniques for ailments such as muscle problems, some sicknesses
and diseases, and stress-r el at ed health problems. Massage thera
as a medical tool, particularly by the medical provider and insurance industries, will have
the greatest impact on new job growth for massage therapists.

ar technique for relaxation and reduction of stress. As
-friendly, providing professional in

Massage is an increasingly popul
-the -job benefit.

workplaces try to distinguish themselves as employee
office, seated massages for employees is becoming a popular on

Older citizens in nursing homes or assisted living facilities are also finding benefits from
massage, such as increased energy levels and reduced health problems. Demand for

massage therapy should grow among older age groups because they increasingly enjoy
longer, more active lives and persons age 55 and older are projected to be the most

rapidly growing segment of the U.S. population over the next decade. However, demand

for massage therapy is presently greatest among young adults, and they are likely to
continue to enjoy the benefits o f massage therapy as they age.

Job prospects. In States that regulate massage therapy, those who complete formal
training programs and pass the national certification exam are likely to have very good
-time in

opp ortunities . However, new massage therapists should expect to work only part
spas, hotels, hospitals, physical therapy centers, and other businesses until they can
build a client base of their own. Because referrals are a very important source of w ork for
massage therapists, networking will increase the number of job opportunities. Joining a
State or local chapter of a professional association can also help build strong contacts and
further increase the likelihood of steady work.

Female massage ther apists will continue to enjoy slightly better job prospects, as some

clients & both male and female & are uncomfortable with male physical contact. In 2006,
84 percent of all massage therapists were female.

[ About this section ] I:SlBack to Top

Projections Data

Project ions data from the National Employment Matrix

Occupational SOC Employment, Projected Change, 2006 -16 Detailed
- employment, L
title Code 2006 2016 Number | Percent statistics
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Project ions data from the National Employment Matrix

Occupational SOC Employment, Projected Change, 2006 -16 Detailed
- employment, -
"""""" tide Code 2006 2016 Number = Percent statistics
Massage i . .
therapists 31-9011 118,000 142,000 24,000 20 PDF zipped XL<

NOTE: Data in this table are rounded. See the discussion of the employment projections table in the
Handbookintroductory chapter on Occupational Information Included in the Handbook .

Earnings [ About this section ] ®)Back to Top
Median wage and salary hourly earnin gs of massage therapists, including gratuities, were

$16.06 in May 2006. The middle 50 percent earned between $10.98 and $24.22. The
lowest 10 percent earned less than $7.48, and the highest 10 percent earned more than

$33.83. Generally, massage therapists earn 15 to 20 percent of their income as
gratuities. For those who work in a hospital or other clinical setting, however, tipping is
not common.
As is typical for most workers who are self -employed and work part  -time, few benefits

are provided.

For the latest wage information:

The above wage data are from the Occupational Employment Statistics (OES) survey
program, unless otherwise noted. For the latest National, State, and local earnings data,
visit the following  pages:

9 Massage therapists

Related

. [ About this section ] I@Back to Top
Occupations

Other workers associated with the healthcare industry who provide therapy to clients
include athletic trainers _, physical therapists , physical therapist assistants and aides
chiropractors , and workers in other occupations that use touch to aid healing or relieve

stress.
Sources of
Additional [ About this section | @gack to Top
Information
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Disclaimer:

Links to non -BLS Internet sites are provided for your convenience and do not consti tute
an endorsement.

General information on becoming a massage therapist is available from State regulatory
boards.

For more information on becoming a massage therapist, contact:

1 Associated Bodywork & Massage Professionals, 1271 Sugarbush Dr., Evergree n,
CO 80439. Internet: http://www.massagetherapy.com/careers/index.php

1 American Massage Therapy Association, 500 Davis St., Suite 900, Evanston, IL
60201. Internet: http://www.amtamassage.org

For a directory of schools providing accredited massage therapy training programs,
contact:

T Commission on Massage Therapy Accreditation, 1007 Church St., Suite 302,
Evanston, IL 60201. Intern et: http://www.comta.org

1 Accrediting Commission of Career Schools and Colleges of Technology, 2101
Wilson Blvd., Suite 302, Arlington, VA 22201. Internet: http:/ /www.accsct.org

Information on national testing and national certification is available from:

1 National Certification Board for Therapeutic Massage and Bodywork, 1901 S.
Meyers Rd., Suite 240, Oakbrook Terrace, IL 60181. Internet:
http://www.ncbtmb.com

1 Federation of State Massage Therapy Boards, 7111 W 151st Street, Suite 356,

Overland Park, Kansas 66223. Internet: http://www.fsmtb.org
o
OOH ONET Codes [ About this section ] (&JBackto T op
31-9011.00
Suggested citation: Bureau of Labor Statistics, U.S. Department of Labor, Occupational Outlook

Handbook , 2008 -09 Edition , Massage Therapists, on the Internet at
http://www.bls.gov/oco/oc0s295.htm (visited June 20, 2009 ).

Last Modified Date: December 18, 2007
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Number of students who passed the licensing
Number of students who did not graduate

20062007

Cosmetology Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Nail Technology Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Esthetics Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
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02
02
02
00

12
16
14
10
08
02

25
26
23
13
14
05

41
48
32
28
26
09

02
01
01
01
01
00

06
02
02
01
02



Number of students who did not graduate

Massage Therapy Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

20072008

Cosmetology Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Nail Technology Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Esthetics Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Massage Therapy Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing

82

00

27
23
17
06
06
06

37
41
30
22
24
02

01
02
02
02
02
00

03
04
03
02
00
01

16
19
09
00
00



Number of students who did not graduate

20082009

Cosmetology Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Nail Technology Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Esthetics Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Massage Therapy Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

20092010

Cosmetology Program

New Students enrolled in program
Number of students scheduled to graduate
Number of students who did graduate
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04

36
39
29
21
21
10

01
03
03
03
01
01

00
06
08
05
06
01

10
19
16
10
10
02

54
66
36



Number of students who found jobs
Number of students who passed the licensing
Number of students who did not graduate

Nail Technology Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Esthetics Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Massage Therapy Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

20102011

Cosmetology Program

New Students enrolled in program

Number of students scheduled to graduate
Number of students who did graduate
Number of students who found jobs

Number of students who passed the licensing
Number of students who did not graduate

Nail Technology Program
New Students enrolled in program
84

33
31
18

01
02
02
02
01
00

04
04
04
03
03
00

10
15
15
09
09
03

62
51
34
31
30
10

02



Number of students scheduled to graduate 01

Number of students who did graduate 00
Number of students who found jobs 00
Number of students who passed the licensing 00
Number of students who did not graduate 00

Esthetics Program

New Students enrolled in program 03
Number of students scheduled to graduate 03
Number of students who did graduate 03
Number of students who found jobs 03
Number of students who passed the licensing 02
Number of students who did not graduate 00

Massage Therapy Program

New Students enrolled in program 15
Number of students scheduled to graduate 15
Number of students who did graduate 11
Number of students who found jobs 07
Number of students who passed the licensing 07
Number of students who did not graduate 02

MONTGOMERY GI BILL
ACTIVE DUTY FOR ACTIVE SUPPORT

If you're eligible, the Montgomery Gl Bill/ Active Duty, called "MGIB," provides up to 36 months of education
benefits for:

1 College, Business

Technical or Vocational Courses

==

Correspondence Courses

=

Apprenticeship/Job Training
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)l

Flight Training

Under this Bill, you may receive benefits for a wide variety of training, including an undergraduate or
graduate degree at a college or university, or a cooperative training program. You may also take an
accredited independent study program leading to a degree.

Am | Eligible?

You may be eligible if you received an Honorable Discharge, and have a High School Diploma or GED or in
some cases 12 hours of college credit, and you fall into one of these categories:

=A =4 =4 =

Veteran Category |

You entered active duty for the first time after June 30, 1985

You had military pay reduced by $100 a month for first 12 months

You continuously served for 3 years, OR 2 years if that is what you first enlisted for, OR 2

years if you entered Selected Reserve within a year of leaving active duty and served 4 years
("2 by 4" Program)

Veteran Category Il

You entered active duty before January 1, 1977

You served at least 1 day between 10/19/84 and 6/30/85, and stayed on active duty through
6/30/88, (or 6/30/87 if you entered Selected Reserve within 1 year of leaving active duty and
served 4 years)

On 12/31/89, you had entitlement left from Vietham Era Gl Bill

Veteran Category Il
You find that you are not eligible for MGIB under Category | or Il

You were on active duty on 9/30/90 AND separated involuntarily after 2/2/91,
OR involuntarily separated on or after 11/30/93,

OR voluntarily separated under either the Voluntary Separation Incentive (VSI) or Special
Separation Benefit (SSB) program

Before separation, you had military pay reduced by $1200
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Veteran Category IV

1 You were on active duty on 10/9/96 AND you had money remaining in a VEAP account on that
date AND you elected MGIB by 10/9/97

1 OR entered full-time National Guard duty under title 32, USC, between 7/1/85, and 11/28/89
AND you elected MGIB during the period 10/9/96, through 7/8/97

1 You had military pay reduced by $100 a month for 12 months or made a $1200 lump-sum
contribution

COMMONLY ABUSED DRUGS

Substance: Examples of Intoxication
. DEA Schedulef :
Category and Commercial -~ - Effects /Potential Health
How Administered
Name and S treet Names Consequences
Cannabinoids euphoria, slowed thinking

and reaction time,
confusion, impaired
balance and

hashish boom, chronic, I/swallowed,
gangster, hash, smoked
has h oil, hemp
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marijuana

Depressants

barbiturates

benzodiazepines
(other than
flunitrazepam)

flunitrazepam***

GH B***

blunt, dope,
ganja, grass,
herb, joints, Mary
Jane, pot, reefer,
sinsemilla, skunk,
weed

Amytal,
Nembutal,
Seconal,
Phenobarbital;
barbs, reds, red
birds, phennies,
tooies, yellows,
yellow jackets

Ativan, Halcion,
Librium, Valium,
Xanax; candy,
downers, sleeping
pills, tranks

Rohypnol; forget -

me pill, Mexican
Valium, R2,
Roche, roofies,
roofinol, rope,
rophies

gamma -
hydroxybutyrate;
G, Georgia home
boy, grievous
bodily harm,
liquid ecstasy

I/swallowed,
smoked

I, lll, Vl/injected,
swallowed

IV/swallowed,
injected

IV/swallowed,

snorted

I/swallowed

88

coordination /cough,
frequent respiratory
infections; impaired
memory and learning;
increased heatrt rate,
anxiety; panic attacks;
tolerance, addiction

reduced anxiety; feeling of
well - being; lowered
inhibitions; slowed pulse
and breat hing; lowered
blood pressure; poor
concentration /fatigue;
confusion; impaired
coordination, memory,
judgment; addiction;
respiratory depression and
arrest, death

Also, for barbiturates 0
sedation,

drowsiness /depression,
unusual excitement, fever,
irritabil ity, poor judgment,
slurred speech, dizziness,
life - threatening withdrawal.

for benzodiazepines o
sedation,
drowsiness /dizziness

for flunitrazepam 0 visual
and gastrointestinal
disturbances, urinary
retention, memory loss for


http://www.drugabuse.gov/DrugPages/#ASSOCIATED
http://www.drugabuse.gov/DrugPages/#ASSOCIATED

methaqualone

Dissociative Anesthetics

ketamine

PCP and analogs

Halluc inogens

LSD

mescaline

Quaalude, Sopor,

Parest; ludes,
mandrex, quad,

quay

Ketalar SV; cat
Valiums, K,

Special K, vitamin

K

phencyclidine;
angel dust, boat,
hog, love boat,
peace pill

lysergic acid
diethylamide;
acid, blotter,
boomers, cubes,
microdot, yellow
sunshines

buttons, cactus,
mesc, pe yote

I/injected,
swallowed

Il/injected,
snorted, smoked

I, l/injected,

swallowed, smoked

I/swallowed,
absorbed through
mouth tissues

I/swallowed,
smoked
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the time under the drug's
effe cts

for GHB & drowsiness,
nausea/vomiting,
headache, loss of
consciousness, loss of
reflexes, seizures, coma,
death

for methaqualone &
euphoria /depression, poor
reflexes, slurred speech,
coma

increased heart rate and
blood pressure, impaired
motor function /memory
loss; numbness;
nausea/vomiting

Also, for ketamine 9 at high
doses, delirium,

depression, respiratory
depression and arrest

for PCP and analogs 0o
possible decrease in blood
pressure and heart rate,
panic, aggression
violence /loss of appetite,
depression

altered states of perception
and feeling; nausea ;
persisting perception
disorder (flashbacks)

Also, for LSD and

mescaline 0 increased body
temperature, heart rate,
blood pressure; loss of
appetite, sleeplessness,



psilocybin

magic mushroom,
purple passion,
shrooms

Opioids and Morphine Derivatives

codeine

fentanyl and
fentanyl analogs

heroin

Empirin with
Codeine, Fiorinal
with Codeine,
Robitussin A -C,
Tylenol with

Codeine; Captain

Cody, Cody,
schoolboy; (with
glutethimide)
doors & fours,
loads, pancakes
and syrup

Actig, Duragesic,
Sublimaze;
Apache, China
girl, China white,
dance fever,
friend, goodfella,
jackpot, mu rder
8, TNT, Tango
and Cash

diacetylmorphine;
brown sugar,
dope, H, horse,
junk, skag,
skunk, smack,
white horse

I/swallowed

1, I, IV/injected,
swallowed

I, ll/injected,
smoked, snorted

l/injected,

smoked, snorted

9C

numbness, weakness,
tremors

for LSD & persistent mental
disorders

for psilocybin &
nervousness, paranoia

pain relief, euphoria,
drowsiness /nausea,
constipation, confusion,
sedation, respiratory
depression and arrest,
tolerance, ad diction,
unconsciousness, coma,
death

Also, for codeine & less
analgesia, sedation, and
respiratory depression than
morphine

for heroin & staggering gait



morphine

opium

oxycodone HCL

hydrocodone
bitartrate,
acetaminophen

Stimulants

amphetamine

cocaine

MDMA
(methylenedioxy -
methamphetamine)

methamphetamine

Roxanol,
Duramorph; M,
Miss Emma,
monkey, white
stuff

laudanum,
paregoric; big O,
black stuff, block,
gum, hop

Oxycontin;  Oxy,
O.C., killer

Vicodin; vike,
Watson - 387

Biphetamine,
Dexedrine;
bennies, black
beauties, crosses,
hearts, LA
turnaround,
speed, truck
drivers, uppers

Cocaine
hydrochloride;
blow, bump, C,
candy, Charlie,
coke, crack,
flake, rock, snow,
toot

Adam, clarity,
ecstasy, Eve,
lover's speed,
peace, ST P, X,
XTC

Desoxyn; chalk,
crank, crystal,
fire, glass, go
fast, ice, meth,
speed

II', l/injected,

swallowed, smoked

11, 11,
V/swallowed,
smoked

Il/swallowed,
snorted, injected

Il/swallowed

Il/injected,
swallowed,
smoked, snorted

Il/injected,
smoked, snorted

I/swallowed

Il/injected,
swallowed,
smoked, snorted
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increased heart rate, blood
pressure, metabolism;
feelings of exhilaration,
energy, increased mental
alertness /rapid or irregular
heart beat; reduced
appetite, weight loss, heart
failure, nervousness,
insomnia

Also, for amphetamine 0
rapid breathing /tremor,
loss of coordination;
irritability, anxiousness,
restlessness, delirium,
panic, paranoia, impulsive
behavior, aggressiveness,
tolerance, addiction,
psychosis

for cocaine 0 increased
temperature /chest pain,
respiratory failure, nausea,
abdominal pain, strokes,
seizures, headaches,
malnutrition, panic attacks

for MDMA 6 mild



methylphenidate
(safe and effective
for treatment of
ADHD)

nicotine

Other Compounds

anabolic steroids

Ritalin; JIF, MPH, | Il/injected,

R-ball, Skippy, swallowed, snorted
the smart drug,

vitamin R

cigarettes, cigars, not

smokeless scheduled/smoked,

tobacco, snuff,
spit tobacco,

snorted, taken in
snuff and spit

bidis, chew tobacco

Anadrol, Il/injected,
Oxandrin, swallowed, applied
Durabolin, Depo - |to skin
Testosterone,

Equipoise; roids,

juice
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hallucinogenic effects,
increased tactile sensitivity,
empathic feelings /impaired
memory and learning,
hyperthermia, cardiac

toxici ty, renal failure, liver
toxicity

for methamphetamine o
aggression, violence,
psychotic

behavior /memory loss,
cardiac and neurological
damage; impaired memory
and learning, tolerance,
addiction

for nicotine o additional
effects attributable to
tobacco expo sure, adverse
pregnancy outcomes,
chronic lung disease,
cardiovascular disease,
stroke, cancer, tolerance,
addiction

no intoxication

effects /hypertension, blood
clotting and cholesterol
changes, liver cysts and
cancer, kidney cancer,
hostility and aggression,
acne; in adolescents,
premature stoppage of
growth; in males, prostate
cancer, reduced sperm
production, shrunken
testicles, breast
enlargement; in females,
menstrual irregularities,
development of beard and
other masculine
characteristics



inhalants

Solvents (p aint
thinners,
gasoline, glues),
gases (butane,
propane, aerosol
propellants,
nitrous oxide),
nitrites (isoamyl,

not
scheduled/inhaled
through nose or
mouth

stimulation, loss of

inhibition; headache;
nausea or vomiting;

slurred speech, loss of
motor coordination;
wheezing /unconsciousness,
cramps, weight loss,

muscle weakness,

isobutyl, depression, memory
cyclohexyl); impairment, damage to
laughing gas, cardiovascular and nervous
poppers, systems, sudden death
snappers,

whippets

*Schedule | and Il drug s have a high potential for abuse. They require greater storage security and have a quota on
manufacturing, among other restrictions. Schedule | drugs are available for research only and have no approved medical

use; Schedule Il drugs are available only by prescription (unrefillable) and require a form for ordering. Schedule Il and IV
drugs are available by prescription, may have five refills in 6 months, and may be ordered orally. Most Schedule V drugs are
available over the counter.

**Taking drugs by in  jection can increase the risk of infection through needle contamination with staphylococci, HIV,
hepatitis, and other organisms.

**Associated with sexual assaults.

Family Educational Rights and Privacy Act of 1974
(FERPA)

UNITED STATES DEPARTMENT OF EDUCATION
WASHINGTON, D.C. 20202

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232¢; 34 CFR
Part 99) is a Federal law that protects the privacy of student education records. The law
applies to all schools that receive funds under an applicable program of the U.S.
Department of Education.

FERPA gives parents certain rights with respect to their children's education records.
These rights transfer to the student when he or she reaches the age of 18 or attends a
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school beyond the high school level. Students to whom the rights have transferred are
"eligible students."”

1 Parents or eligible students have the right to inspect and review the student's
education records maintained by the school. Schools are not required to provide
copies of records unless, for reasons such as great distance, it is impossible for
parents or eligible students to review the records. Schools may charge a fee for
copies.

1 Parents or eligible students have the right to request that a school correct record,
which they believe to be inaccurate or misleading. If the school decides not to
amend the record, the parent or eligible student then has the right to a formal
hearing. After the hearing, if the school still decides not to amend the record, the
parent or eligible student has the right to place a statement with the record
setting forth his or her view about the contested information.

T Generally, schools must have written permission from the parent or eligible
student in order to release any information from a student's education record.
However, FERPA allows schools to disclose those records, without consent, to
the following parties or under the following conditions (34 CFR § 99.31):

o School officials with legitimate educational interest;

o Other schools to which a student is transferring;

o Specified officials for audit or evaluation purposes;

o Appropriate parties in connection with financial aid to a student;

o Organizations conducting certain studies for or on behalf of the school;
o Accrediting organizations;

o To comply with a judicial order or lawfully issued subpoena;

o Appropriate officials in cases of health and safety emergencies; and

o State and local authorities, within a juvenile justice system, pursuant to
specific State law.

Schools may disclose, without consent, "directory” information such as a student's
name, address, telephone number, date and place of birth, honors and awards, and
dates of attendance. However, schools must tell parents and eligible students about
directory information and allow parents and eligible students a reasonable amount of
time to request that the school not disclose directory information about them. Schools
must notify parents and eligible students annually of their rights under FERPA. The
actual means of notification (special letter, inclusion in a PTA bulletin, student
handbook, or newspaper article) is left to the discretion of each school.
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For additional information or technical assistance, you may call (202) 260-3887 (voice).
Individuals who use TDD may call the Federal Information Relay Service at 1-800-877-
8339.

Or you may contact us at the following address:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5901

WARNING/PROBATION NOTICE

Student Name: Date:
This is to inform you that as of , You are being given a
warning or placed on probation because of non-compliance with the

requirements for satisfactory progress.
Reason for Probation:

Lack of attendance, (80% minimum per period, 70% minimum
with acceptable excuse)

Grades (75% minimum average cumulative). Theory and
Practical Grades.

9%



Actual grade average:

- Incomplete on assignments.

You will have Until the next satisfactory progress report to bring your grades and/or
attendance up to minimum requirements. As of , you are not making
satisfactory academic progress / or meeting attendance standards. If you are still not
making satisfactory progress at the end of the first warning period all financial aid will be
stopped until you bring your attendance / grade average up to meet minimum
requirements.

If your attendance and/or grades do not meet the minimum requirements for Three
satisfactory progress reports in a row you will be withdrawn from Morgantown
Beauty College, Inc. You will be charged a $150.00 withdrawal fee and upon re-
entrance a $150.00 entrance fee.

Warning Not Making Satisfactory Progress
Number of times on Probation

| have read this notice and understand the terms of my probation.

Student Date

School Official Date
ORIGINAL TO BE KEPT IN STUDENT FILE

CLIENT GREETING

Hello or Hi
Welcome to Morgantown Beauty College

My name is , | will be your (stylist, esthetician, nalil
technician, massage therapist) today. Please excuse me while | set up and sanitize.

Just a few reminders:
1. If you are currently finishing with a client, greet your new client and ask them
to have a seat in the reception area and that you will be with them as soon as
possible.

2. Clean and sanitize your implements, equipment, and station, in plain view of

your <client. Donét forget your hands
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9.

If the client has a coat, jackets, or packages, please provide them with a
place for safekeeping.

Always be pleasant and hold a thorough pre-service consultation with your

client.

Remember to refrain from conversation that may be offensive to your client.
Stick with generalizations, the service in general, recommended products, or
even the weather.

Always thank your client and try to get them to schedule their next
appointment before leaving.

Escort them to the reception area upon completion of the service.

Please remember to ask if there is anything else you can do for them and if
they need any products.

Thank them again!

BE PLEASANT, ACCOMODATING, AND SANITIZE, SANITIZE!
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COSMETOLOGY KIT CHECK-OFF SHEET

Milady Standard Textbook Bundle
Manikin with Holder

Combs:

1- Dozen Haircutting styling combs 7"
Bone Comb

Metal Foiling Comb

Wide Tooth Comb

1]

Brushes:
1 Teasing Brushes
Vent brush

Scissors/Clippers:
Scissors

Set of clippers and Trimmers

Capes:
Long plastic shampoo cape
Kids Cape

Styling Tools:

Blow dryer

Curling Iron

Water Spray Bottle
Perm Rods 2 Dozen

Hair Coloring Tools:
Tint Bleach Bottle
Measuring Beaker for Color
6 Sectioning Clips

Clips:
Box of single prong clips
Box of double prong clips

Manicure/Pedicure:

Gena Pedicure Kit
Manicure Kit

1 Artificial Nail Brush
Manicure bowl

Artificial Nail Kit

Large Toe Nail Clippers

Student Signature:

Ninja Scissors for client use only, In case with oil

Large should bag
Manikin

1- Dozen Tail Combs
Permanent Wave Comb
2 Teasing Combs

Paddle Cushion Brush
_______ 4 Piece Round Brush Set

Texturing Shears
Razor
Package of 5 razor blades

Long cloth haircutting cape/
styling cape

Smoothing Iron
Mirror
Timer

4 Tint Brush
3Color Bowls
Box of Black Latex Gloves

Box of duck bill clips
Butterfly Clips

Manicure Hand

Manicure Nail Brush

2 Dapping Dishes
Sanitation/Disinfecting Jar
Polish kit

Date:

ESTHETICS KIT CHECK-OFF KIT
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Repechage

City Lights Tote Bag Hydra 4 Cleanser
Fantasea Compact Toner

Ardell Lashlites (2sets) Day Moisturizer

Ardell Lashgrip Strip Adhesive Hydra Refine Astringent
Fantasea Whipped Foundation Eye Gel

Fantasea Whipped Foundation T-Zone Cleanser
Fantasea Whipped Foundation Moisturizer

Fantasea Loose Powder Honey Almond
Fantasea Brow & Eye Pencil Bal/Hydrating Mask
Fantasea Disposable Mascara Brushes Eye Make-up Remover
Fantasea Disposable Lip Brushes Aqua Massage Cream

Fantasea 2 way Pencil Sharpener

Fantasea 6 pc. Deluxe Make-up Brush Set

Foam Wedges Package of 24

Fantasea 2 Tone Translucent Fan Brushes (2)
_____ Fantasea 10 Round Body Brush

Fantasea Waxing Kit

Fantasea Boomerang Disposable Spatulas

Fantasea Stainless Steel Bowls (2)

Fantasea Soft n Style 3 Piece Trigger Spray Bottles

Tweezerman Ramy Tweezer

Tweezerman Stork Scissor

Identification Tag for Case

Intrinsics Large Cotton Pads

Milady Esthetics Textbook Bundle

Repecharge Opti Firm Cleanser

Repecharge Opti Firm Toner

Repecharge Massage Cream

Tolco Stackable Jars

Tolco 2 oz White Jar

Debra Lynn 13 Pc Manicure

Cotton Swab

Please Note: Powders, Foundation, Eye Shadow, and Lipstick Shades
may vary.

Signature: Date:

MASSAGE THERAPY CHECK-OFF SHEET
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______ Textbook: Theory & Practice of Therapeutic Massage 5™ Edition

_______Textbook: Mosby's Massage Therapy Review, 3rd Edition
Massage Therapy Créme 64 ounces

_______Massage Oil 64 ounces

_______ Bottle with Holster

4 Sheet Sets (assorted variety)

Signature: Date:

NAIL KIT CHECK-OFF SHEET
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Milady Textbook Bundle

Medium Shoulder Bag

Manicure tool set, black velvet case

Sanitizing jar

6 Files that can be sanitized 100/100 grit

6 Files that can be sanitized 180/180 grit

Finger bowl
Wrap Kit fiberglass
80z. Spray bottle for disinfectant

2 Safety goggles

O P | Deluxe Polish kit

O P I Acrylic Nail Kit

State Law Packet

Manicure nail brush

Acrylic nail nippers

4 Sanding blocks white

Tip cutters

2 Dust mask

Artificial hand and holder

O P | Odorless Acrylic Kit for Boards ( MUST NOT BE OPENED UNTIL AT

THE WV STATE BOARD EXAM)

Gena Pedi - Pak

Student Signature:

Date:

Student Signature:

Equipment Service Fee
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All students are required to pay a $25.00 Equipment
Service Fee, Non Refundable.

STUDENT NAME:

PROGRAM: COSMETOLOGY ESTHETICS MASSAGE THERAPY  NAILTECH

NUMBER OF KEYS ISSUED: 1 2

LOCKER NUMBER 1:

LOCKER NUMBER 2:

| understand that Morgantown Beauty College, Inc., cannot be held responsible for any
theft or damages to my equipment and personal property stored in said lockers. |If
key(s) have been lost or stolen a ten dollar ($10.00) replacement fee is required for
each key.

Every student of Morgantown Beauty College, Inc. is issued a Genesis Swipe card that
if it has to be replaced will cost ten dollars ($10.00) for the replacement.

PRINTED STUDENT NAME:

STUDENT SIGNATURE:

DATE:

ACKNOWLEDGEMENT FORM

THIS IS TO ACKNOWLEDGE THAT | HAVE RECEIVED FROM
104



MORGANTOWN BEAUTY COLLEGE, INC., AND/OR STAFF THE
FOLLOWING:

1. Occupational description sheet.

2. Copy of school regulations and rules.

3. A copy of the school conduct policy.

4. Determination of Progress.

5. A copy of Counseling Report and Attendance Policy.

6. Procedures, criteria, and curricula for examination and licensure of (circle one):
Cosmetologist
Esthetician

Nail Technologist
Massage Therapist

apop

7. Family Education Rights and Privacy Act.
8. Information on Drug and Alcohol Abuse.

9. School Catalog Available at www.MorgantownBeautyCollege.com
can be down loaded and/or printed at a cost of $25.00 per hard copy.

10. Student Materials Check-Off List
11. Copy of Uniform Requirements.

12. Student Pamphlet covering Items a-g NACCAS Requirements

PRINTED STUDENT NAME:

STUDENT SIGNATURE:

DATE:

STUDENT CONTACT INFORMATION
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http://www.morgantownbeautycollege.com/

PLEASE PROVIDE THE FOLLOWING INFORMATION

STUDENT CONTACT INFORMATION:

STUDENT NAME:

ADDRESS:

CITY:

HOME PHONE: WORK PHONE: CELL PHONE:

IN CASE OF EMERGENCY #1.:

NAME: RELATIONSHIP:

ADDRESS:

CITY:

HOME PHONE: WORK PHONE: CELL PHONE:

IN CASE OF EMERGENCY #2:

NAME: RELATIONSHIP:

ADDRESS:

CITY:

HOME PHONE: WORK PHONE: CELL PHONE:
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